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Office & workplace
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The company opened a
new branch in May.

Please contact our local
branch for assistance.

The report was sent to
headquarters yesterday.

The IT department will
fix the network issue.

The manager approved
the request this morning.

Ask your supervisor
before changing the
schedule.

I'll ask a colleague to
cover the front desk.

We will meet the client to
discuss the proposal.

Our partner company will
provide the software
license.

The project is behind
schedule due to delays.

Please complete the
task by Friday.

We must meet the
deadline for the quarterly
report.

Can we schedule a call
for 3 p.m.?

The agenda includes two
budget items.

She gave a short
presentation on the new
product.
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proposal Yaldua Please submit the nsunaEvalEuanIluAuIU
proposal by the end of
the day.

negotiate 195910259 They negotiated the winaesFanlavaan
terms of the agreement.  N&av

agreement UAANAY We reached an \5U55aVaRNAITLRIAE
agreement with the
supplier.

decision ANsinFula The final decision will be ~ wan1sfindulaganiaazilsen
announced tomorrow. RGIIERI

confirm fudu Please confirm the g fiudulranlssaunieit
meeting time by email. ua

arrange An/LnFeN | can arrange Fuaunsadasasuanauiud
transportation from the wla
airport.

discuss afsna/me Let's discuss the plan ALLWUAUUAIDINITNANTU
after lunch.

recommend ITTEAT | recommend changing Sununitmwdsunaidiae
the delivery time. \

approve aula The director approved Wa1wIENITaUdRAI1vaLAUNT
the travel request. \

request Aa/5av9a We received your 57 eSuAvaTayalRNIRNYa
request for more YALLAN
information.

require Aualu/aasnig This position requires funuvitnaviilseaunisoid
two years of experience. 891

responsibility ANUSURATaL Training new staff is part  Asiawiinoulundudun
of my responsibilities. thvrasnungdu

available 219/wsanla Is the meeting room a5z nauduTue v
available at 10 a.m.?

efficient Tsz@ndnn We need a more efficient  l510avnnsdunauauiffiils
process for approvals. LANSNINNILGN

improve Usuilgv The new system ssuyuluigng nainaundy
improved response time.  f4u

maintain Snu/avln Please maintain nsufutiufinddedialugn

accurate records of all
orders.

fnav
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The business plans to
expand into Asia.

The firm plans to acquire
a smaller competitor.

Our main objective is to
reduce costs.

The team met its sales
target this month.

Our strategy focuses on
customer satisfaction.

Please read the
company policy on
overtime.

Follow the standard
procedure for refunds.

The guideline explains
how to report incidents.

There was an issue with
the revised meeting
schedule.

We resolved the problem
within one day.

Thank you for your
feedback on our service.

We conducted a survey
after the event.

He will attend a
conference in
Singapore.

The seminar covers
email writing skills.

The workshop helps staff
practice phone skills.

There was an
announcement about the
office move.

English TestLab
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milestone NyAUUE/AnRA0Y Completing training is N153UNT5HNaUSNAaUNANNN
the first milestone. auan

partnership ANFINTANINEIA The partnership will A2IUFINTDILAILIAAUN U
reduce shipping costs. UF

appointment ANSUANUNE | have an appointment auiianundInnisHuAAa

with the HR manager.

Tip: A1 lunuaitinilsing luudunanineiuns Part 5, 6 Las 7 91 word family anu 1oy evaluate, evaluation,
evaluative
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Finance & accounting
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The company listed new
delivery vans as assets
in the annual report.

The contract limits the
supplier's liability for
minor delivery delays.

Return on equity
improved this year.

The restaurant applied
for a loan to renovate its
kitchen.

The interest rate has
gone up this year.

They extended credit to
the customer.

The bank debited the
office account for the
monthly software
subscription.

The transaction failed
due to a system error.

The forecast shows
higher demand next
month.

The finance team shared
an analysis of travel
expenses.

Revenue growth
reached 12 percent this
quarter.

Sales showed a slight
decline.

The market reacted
positively to the news.
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stock afanduan This item is currently out ~ Auaniivueaddan uanizil
of stock.

dividend Wuduna Shareholders will mﬁawuaﬂﬁﬁmﬁuﬂuwas:wﬁ
receive an interim MNIanuaE 50 Lrun
dividend payment of 50
cents a share.

deficit N19UINAA The budget deficit N15UIARAIVL TNV
widened last quarter. Tulasunanuan

surplus FIULAn They reported a trade wammmumu@amsﬁnﬁu@
surplus. a

expenditure 31818 Capital expenditure rose 51Uéﬁuo§1unutﬁu€7umjwﬁﬁ
significantly. gaAny

tax e Tax is included in the MEsmaglusngnsuan
final price.

auditor Wdauieyd The auditor reviewed all  wdauilndnsiaaautuiinnig
financial records. A1SRUIVNA

investment N198INU The company increased  U3tifinnnsasmuluaanai
its investment in 258 msurausNI5gnAN
customer support
software.

currency RHuns1; dnatin The bank can supply you 5U1A15811504AMTUASIA
with foreign currency. wsundlugala

inflation AzRua; n1stANd U The inflation rate rose to ~ dnsdwwaiindiug 4.5%

I duAIaEvnaLia 4.5% last month. Walfiauniuad

cash RHudn The temporary counter LANMLAATTIATINFUIANIU
accepts cash only during ~ @715:11919n15U501l59
the renovation.

debt nil, NiFU The retailer reduced its ~ s1uAUAnannilasidsunun
debt after selling unused ~ Unsauii lu'lalzou
equipment.

earn Ta5u; lada’ls; ds1e'la Sales representatives wiinvuansar lasuTutada
earn a bonus when iuaniisielasund
quarterly targets are
met.

savings Wuaan; Pudzay The new supplier dryeudavinsnavnaiuilse

englishtestlab-toeic.app
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The branch expansion
was financed with a
long-term mortgage.

Loan repayment begins
after the equipment is
delivered.

We need to reduce the
budget for travel.

Please report your travel
expenses.

The cost increased due
to higher shipping fees.

The price includes
delivery and tax.

There is a small service
fee for late payment.

We will not charge you
for the replacement.

Your payment is due on
the 15th.

The invoice number is
missing on the form.

Keep the receipt for
reimbursement.

Please pay the bill within
seven days.

The payment was sent
to the wrong account.

Your current balance is
shown on the statement.

A deposit is required to
confirm the reservation.

You can withdraw cash
at the ATM.

Please transfer the funds
by Friday.

English TestLab
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payroll ey diiuLiian Payroll will be processed  sruulIULAaUALFNTUAITNG
tomorrow. il

Tip: 91A27ua19ay revenue, profit, expense, cost Lax liability tws1e TOEIC wsaulalusiaviunasdinagsia
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HR & recruitment

AFMNNSWEINTUAAALLATNISSUAITAS

recruit d99u/5udAg We are recruiting new 1avEssuIwtinv Ul
sales staff. "y

interview dunwal She was called forajob  isalasunmsinnaifiadunim
interview. U

hire AN The company hired 20 UEENIIWENIIU 20
employees last month. AULRBUTILAD

training n1sRnausu All staff must complete wﬁﬂmunﬂﬂuﬁmmumﬁﬂn
safety training. ausuAulaansie

applicant RIGE Over 100 applicants fiaiinsna 100
responded to the Aumausulsened
posting.

application ludiing; n15dadAs You need to complete aadndunavnsanludingas
the online application uwlaulnauyso
form.

resume g/lssifaa Please email your nsouESLAINNE A T
resume to HR. HR

vacancy ANUIINY; KB There’s a vacancy in the  fisiunuaeluununiiod

(TuTsvusu) accounts department.
qualification AULFNIR; AUIEN; The job posting lists a UsznAsuainsszuanludusa
AUENTRAMNEINITD language certificate as a ¥ duAUENTRNRINTM)

preferred qualification. iludiiey

reference 21989/K5U5DY Please list three AgUNSEURSUSavaaEwa
professional references. Al

employment N9 NUNYinae The company offers vaEmdasuaunisn nalua
part-time employment PINTITUALILUL
during the busy season.

employer UL The employer provides AN MaTafnsFuA NN
health benefits after INUTNNOFDIITU
probation.

employee employee Each employee must NENITUUAAZAUABIFITIENT
submit a progress report  UAMMAUKUINYTUIUANS
by Friday.

workforce ANAILFIU The company employs a  U3tmiiAnavuswudifivinee

skilled workforce of 500.

500 Aau

englishtestlab-toeic.app
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staff

Annual appraisals are
held in December.

He is currently on a
three-month probation.

He received a promotion
after two years.

She submitted her
resignation on Friday.

She took two weeks of
annual leave.

Compensation will be
processed next week.

Sales incentives
motivate the team.

Monthly recognition
improved motivation
across the service team.

Good teamwork leads to
better results.

Strong leadership drives
company growth.

The company values
workplace diversity.

The company has a
strict anti-harassment

policy.

Employees can file a
grievance with HR.

Additional personnel will
assist at the registration
desk.

The career workshop
helps employees plan
internal transfers.

The front office staff
handled 120 customer
calls yesterday.

English TestLab
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onboarding

AGHER
Wlandau/inuaN g
recruiter

job offer

internship

n1sUguiling

qYdRnS

AT T
aillan

Wav w/lsEandnan

New hires complete
onboarding before
accessing the payroll
system.

There were no suitable
candidates for the
position.

A recruiter called to
confirm interview times.

The company sent a job
offer to the shortlisted
candidate.

She accepted a
three-month internship in
the logistics team.

New hires attend a
two-day orientation.

The benefits package
includes dental coverage
and paid leave.

All workers earn above
minimum wage.

Overtime pay is 1.5
times the regular rate.

Her performance
exceeded expectations.

English TestLab
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Marketing & sales

ANFMNNITRAIALATNITUNEY

campaign waNlay/n1550u59A The campaign increased WAL aymIaNN155U5HU5Y
brand awareness ADLIIUIN
significantly.

brand UUSURA/MSIRUAT Building brand loyalty nsasAMNAnfinauusual
takes years of effort. anamanai

audience Wa/nauLlivang The target audience is naunimungAaauvinaugul
young professionals. ni

advertise Taaun They advertised the sale  WInNNTAHUINITAATIATUL
on social media. T Faaiiiio

advertisement Taioun The advertisement ran TaivouraanainiFiiuliana
for three months. Nifau

launch lag/aandualuu The product launch was  n1siasndualseauainugn
a huge success. 15908719170

product NANADUN We are launching three  157rindailadanan o Tl
new products. qWFIUNT

consumer WUslnA The survey shows that  WuLAYSIALEANIRUETNAE
consumers prefer vussunniInauu laseg’l
reusable packaging. f

customer anAn The customer asked for  gnalvaAuIIL
a refund.

demand AUMNDINTG Demand for compact ANADINTLAZAIRNNAUR
printers increased after nzvinSaIANTundLAuL il
the launch campaign. a6

supply aldnu/n1sdann Supply chain issues gy Taaniuainanan
affected delivery. 159089

retail n1su18dan The retail price is higher samanslanginansianang
than wholesale. Gh

wholesale 1ad9; lulsuraunnn The retailer buys squAlandaiaaussatonu
packaging materials VUUFEILNDAAAUNL
wholesale to reduce
costs.

discount duan We offered a discount I Idnandmsunsdesiu

for bulk orders.

IUNIN

englishtestlab-toeic.app
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Sales were 15 percent
higher than last quarter.

The campaign team
purchased 300 catalog
flyers.

The client placed a bulk
order for 500 folders.

The delivery arrived two
days late.

We gained market share
in the Asia region.

The latest trend is
eco-friendly packaging.

The key features are
listed in the brochure.

The promotion benefits
customers who
subscribe to our
newsletter.

Our main advantage is
faster delivery.

Sales increased by a
large percentage.

Profits increased by 20%
last quarter.

Online returns
decreased after the size
guide was updated.

The offer attracted many
new customers.

It costs less to retain
customers than gain new
ones.

We segment customers
by age and income.

The key demographic is
aged 25 to 40.

English TestLab
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A good landing page
improves conversion
rates.

Customer engagement
increased after the
follow-up emails were
shortened.

The company secured a
major event
sponsorship.

A famous athlete
endorsed the new
product.

The new positioning
emphasizes fast delivery
for small businesses.

The slogan was
memorable and easy to
recall.

The video went viral
within 24 hours.

Competitive pricing
attracts more buyers.

The loyalty program
rewards frequent buyers.

They target a niche
market of organic foods.

The ROI from digital ads
was higher this quarter.

Analytics show which
channels perform best.

Products are distributed
nationwide.

We compete with major
international brands.

Quality is our top priority.

English TestLab
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Tip: 91 collocations 1 launch a campaign, increase sales, target audience waz market share
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Daily operations

ArnsuUlsrdIuLasn1sU s

operate

process

handle

manage

coordinate

organize

prepare

install

repair

replace

inspect

englishtestlab-toeic.app
A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store

Wi 17

UHTFIU; dintiuns;
YU (1A329ANS)

NSTUIUNNT;
WUNDUNIFALIAUNT

AnN15/5uia
AANIS/UENS

Uszdunu

Insudey

T

h))
hO]
See
<

‘DI'E]JJ Ll

Waguunu

ML

The service counter
operates from 8 a.m. to
6 p.m. on weekdays.

The company has
introduced a new
process for handling
complaints.

She handled the
complaint professionally.

She manages a team of
twelve people.

Please coordinate with
Facilities to confirm the
meeting room setup.

The assistant organized
invoices by due date
before month-end
closing.

Prepare the handover
notes before the morning
operations call.

Technicians will install
the new badge readers
on Friday.

The technician repaired
the copier before the
client workshop.

The team replaced the
broken barcode scanner
at reception.

Inspect returned items
before processing
refunds.
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monitor fRnINNIITDY The supervisor monitors ~ ¥21UAAAAINAINAIT VDN
delivery delays 153ndInaandUaviuaANly
throughout the campaign
week.

upgrade alinsa/lsulge The system upgrade will n158UinsAsEUVIINNIUNGD
run overnight. o)t

troubleshoot wnilgyramamaiia The technician Fmatiaundoyuivaiiawan
troubleshot the printer AVDILATDIANN
error.

dispatch dvaan/n15dvaan Orders are dispatched Andvtagnasaannis’u 24
within 24 hours. G2 TY

load Tan/us5nn Load the purchase 11 ludeFaiangszun ERP
orders into the ERP Aaluungan T
system by 3 p.m.

unload WUFUAIDAN/VUOE Workers unloaded the ALIUBUANEFUAIINTO U
truck in two hours. GONL R

pack 1959 Pack the sample kits FawingasnatvnauuzEive
before the courier UAIEY
arrives.

store JauAu Store signed contracts in  \Audryaiasuinuadilug
the locked cabinet. ndanla

print NUNLDNFS Please print two copies nimwﬁuW1ULL50uﬁaaqfqm
of the invoice.

scan dunu | scanned the contract  suaunudyauualadsdiuaiu
and emailed it. al

check 7523L8N Check the visitor list maaimfﬁa@@wuﬁauﬁuﬁ
before printing name gtk
badges.

collect 59USW/LAU Collect completed SusAULLWSNANAAITL
feedback forms after the ~ MinsanuaIUAIANNUY
seminar.

book a9 She booked a room at \5avavaNinfi Tsusalanan
the downtown hotel. Jdiav

track fnnu Track late deliveries in ~ finaun1sdnasfiaignluuns

the dashboard and
update clients at noon.

uasmuaqunmmautﬁm

englishtestlab-toeic.app

A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
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AuunuIuinaINdzatndaud

clean rinANudzan The crew cleans the
lobby before the morning  NaWYIII%ILL
tour.

calculate AU Ussiiin The payroll system SEULIRIULFAUAIUIAANAIIN

(A1AN1901) calculates overtime anlaudnlwig

automatically.

assemble senay Assemble the display UsznauanmdauanInaua
stand before the trade udgavduade
fair opens.

deliver AN The courier will deliver UBENUUFILEITUFIUNAUN
the replacement parts by unelwiney
noon.

receive Sy Warehouse clerks wilnuadIEUASURUAITLL
receive incoming WNsee 3
shipments at Gate 3.

sort ARLLEN Sort the returned forms Fauanuuunasuias@uniuu
by department. WUA

label aa1n; Unauanvayaduan Each sample box needs ~ naassnaguunazlunasiiaa
a label with the client NSEYFagnal
name.

measure oo Measure the shelf space 'Emﬁuﬁ‘ﬁmwﬁauﬁqé‘lﬂwﬁ
before ordering new
cabinets.

test neday Test the projector before  nadauTUsianinasnauiEun
the training session U9
begins.

complete GERGIOIET All tasks must be UNNFUADIFEIFUATIIA
completed on time.

open open Open the invoice file and Walwaluwawiiuaznsiain
check for missing 1NITAULAND I
approvals.

close close Close the support ticket Hasdunasnionlaiuiug
only after the client un luualainiin
confirms the fix.

start start Start the safety briefing iFun1sduasauanlaand

when the conference link
opens.

uillaidadoniszamm

englishtestlab-toeic.app

A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
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finish finish Finish the attendance ViNNNSASENLLEALANDNIU
reconciliation before the ~ Tvid@3anaudsnasiunzan li
shift handoff.

copy copy Copy the signed contract énaandayeyiiasuiuuadlué
to the compliance folder. vIWawmasnisUfifinwmanii

NUR

save save Save the draft reportin ~ tuiins19saeula luTaime
the shared folder. NTr5mAU

send send Send the revised doluvagaatiuunlalvgdan

purchase request to the AN IRTERELEREIR:
buyer by 2 p.m.

move move Move the updated a5zl sramativiing 1
agenda to the fanasuavilssau

meeting-room folder.

carry carry Carry the signed i luasnatfiiduuad el
attendance sheetto HR  tuaaaiafuiunuGuidia
for payroll filing. U

route JIaunNY Route unresolved domaluuaniiide liadus
invoices to the credit Uivfnasfinnaudissdiu

team before payment.

queue ANA Queue support emails by  AnAIBUATNNATAANNUAIINE
priority before the “ARYNOUFINDIIULIILETU

1

evening handoff.

upload alTvan Upload the signed MTuanvannafiasuiuuan’l
agreement to the client ~ Udivwasiagnan
portal.

download AIUTAN Download the AU TUANTILITUIAND N

attendance report before unauilasauduifiau
payroll closes.

enter dauaaya Enter the vendor code  tlausviarans Wvinseiudile
exactly as it appears on ngunluuaunil
the invoice.

remove wnaan Remove outdated mﬂ‘sxmﬁﬁwmmqaaﬂmnu
notices from the lobby asnludoud
board.

Tip: A1n3unnauilaavin Part 5 lalsa iwsizinaandu imperative, passive voice Wag infinitive

englishtestlab-toeic.app

A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
WA 20
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Communication verbs

An3a1n1s8ads

inform wvlunsu Inform all staff of the uaowﬁmmvmﬂuﬁaammﬂﬁ
room change before the UNRDINDUNITALTULA THILY
9 a.m. training. 1

notify w9 lunau Please notify all staff of ATAILAINTAITUNNAULEAIN
the change. 15iasunlas

remind HauA1uEn | am writing to remind Sudsuwiiialfiauaauiond
you of the meeting. unsUszam

inquire daunu | am writing to inquire Sudlsunniadaunuiend
about the position. UG IUUIIU

respond MAUNAL Please respond to the nsoumaundudmanialuie
email by noon. \

reply MAUNAL Reply to the customer maundugnAsanTunings
with a replacement Suamaunu
delivery date.

announce sznd The manager WInN15UsENANYN150050
announced a revised atiudsudgelurlsenidaaiar
parking rule in the L
morning bulletin.

report 18U The annual report is due 519 uilsedninavasdilam
next week. nuI

call sm Call the courier to TsvnusEimauaiadudun
confirm today's pickup arsuwaviui
time.

contact ninna; Anna Please contact the nsouRnnaruaiavaluld
vendor for a quote. Uua31A1

present ULdua Present the weekly induaidindunasnsnad
support metrics at Uanlunisdszauiuiunsg
Monday's meeting.

explain aduny Explain the asursuTaunoAsssUilaNn
late-shipment fee policy  153nava1aTugnAmMvBLNE
to the client by email.

describe U558 Describe the revised asunaunauNITAUFUAIAL
return process in one uﬂ%uﬂjq‘luﬁmaéﬂmmwﬁm
update email. vy

englishtestlab-toeic.app
A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
Win 21




clarify

advise

propose

review

communicate

consult

circulate

forward

attach

address

apologize

complain

invite

500 ¢wn TOEIC #iaanuas
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U3nw1; wad ULl

Rautandis

e

WUY; AR

Jana/naniv

W INy

SaIlsaU
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Clarify the required
travel documents before
expense approval.

Advise the team to use
the new expense
template.

Propose an alternative
meeting schedule during
the client call.

Please review the
attached document.

The coordinator
communicates schedule
changes to every
branch.

Consult the travel policy
before approving the
reimbursement.

Circulate the updated
staff memo to all
department heads.

Forward the signed
quote to Legal for
review.

Attach the receipt to the
reimbursement form.

Address billing
complaints within one
business day.

The hotel apologized for
the reservation error.

Customers can complain
through the hotline about
delayed deliveries.

The manager invited
vendors to attend the
product demo.

English TestLab
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introduce IHTEAT Introduce the new uusigdansTeydselual
account manager atthe ~ un19UszauALgNAY
client meeting.

summarize a5 Summarize the survey d9iluad1599 1 lusneeulse
results in the weekly ddam
report.

translate wila Translate the policy wladsenAuTaune Wrdaua
notice for the overseas avlszind
supplier.

interpret fAu/au Interpret the dashboard ﬁmmma:gauw,m‘nua%mriau
before presenting the Unduanaanue
sales results.

mention nan2fiv; Laadv The notice mentioned a  Uszndnanafsnisiasuna
temporary change to W5 EIAS 1
office hours.

specify 5t1; 191¥AILAN The purchase order Wwdvdaszuitaydnduazdar
specifies the delivery finna
address and contact
name.

ask a1 Ask HR to confirm mm]muﬂﬂa‘lﬁﬁuﬁudm:‘l
whether the new shift VNN TUANIUGa T
starts on Friday.

answer faw Answer the client's aavdrandasluumiiuas
invoice question before anAINaULALY
noon.

listen W Listen to the customer's  Suilvilayuuasanainauiau
issue before offeringa ~ @%5un'ly
solution.

acknowledge Sunsnu Acknowledge receipt of  fufuanlasylnanaiunu
the attendance file nandvmna
before forwarding it.

relay DaNanUanIN Relay the revised damarvuanisatiuysulgel
schedule to all regional nainuginIANNL
offices.

state el State the action owner 5:uvg%uﬁm‘ﬁaml,a:ﬁ'mumé\1‘l

and deadline in every
status update.

UFIITUFAIULNNASY

englishtestlab-toeic.app

A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
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outline LA1TASY; TASISY Outline the new refund dgtaunaunisaundulunlu
procedure in the training ~ Uuiinn1sausu
memo.

brief ussanaagl Brief the evening team dqlmgnisatifianuuaziiun

on yesterday's incident auda lInAunzidunsiy

and next steps.

Tip: 91 register wavdAn 1w inform, notify, inquire, respond, confirm tws1z TOEIC Aarludinaiiaz memo uaaun

englishtestlab-toeic.app
A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
WA 24
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Formal business verbs

AIN3815350ANNNNS

authorize auNs/Tnd1una Only the CEO can w1z CEO wniufiausidng
authorize large sE15zRUIUIUNIN 1A
payments.

allocate ANF99 Allocate two 5maimﬂixmumuaamu‘lﬁ
coordinators to the AU TAUFUAT U905
returns desk during the 881
audit.

implement Antiunisgla The team implemented a  7iuiEu lgdunauausi@lunay
faster approval process ~ ilfil5adu
for invoices.

enforce e laf The policy is strictly wlsnsiitidulaagansen
enforced. i

comply UfIRaN All branches must naaanavlfiiiauulaun
comply with the revised ~ vasanatuliulgy
attendance policy.

regulate AIUANNINNG The finance policy UTHUNENISIIUAILANNITUA
regulates manual invoice lutlawiilaiufianavaudfiua
edits after approval. 3

audit N3V YT The audit revealed nsAsIvEaUNLIN UL
missing receipts. Tumely

disclose aLee You must disclose any AuaadawaaIdaLEN
conflicts of interest. Ialsylasunnnsei

terminate LAN/ENLAN The vendor contract was ~ deyeuipunagngf@nainaln
terminated after uanmlun1sInEIEINaLAs
repeated delivery v
delays.

renew [IhhieH! Renew the software naangnsaiinslaranaulsn
subscription before it auvunay luwiioungdniy
expires in November. U

revise wnla/dsulge The contract was revised dayayignunladiuasa
three times.

finalize inluiasaauyso We need to finalize the  151asinTuunuiasasuysal

plan by Friday.

Aaluudns

englishtestlab-toeic.app

A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
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evaluate afiuna; Usaiuan The committee will AMENTTUNTARSATIUE N
evaluate three vendors mmﬁﬂﬂaumﬂﬁﬂm"
before awarding the
contract.

assess Usuifiuwa; dszfinan The manager assessed  ®W3nn151szifiunnns 9 lune
whether the new FganAIaMNIAIMa T
schedule reduced
overtime.

analyze AU Analysts will analyze INAATIERAAsITTayan
return data before 1sAuduAINaullasuuTaue
changing the policy.

reject Ufjids The proposal was waduagnljiasinunmenss
rejected by the un19
committee.

appoint LN The board appointed ﬂm:ﬂiiumiuﬁiﬁuﬁumﬂué
Lina as regional sales duunsienuniinig
director.

assign NaunNIy The supervisor assigned  ¥IYUNIUNDUUNIEWITAIIL
two clerks to the davaulilszanlnznausy
reception desk.

delegate uaunuy The manager delegated WAAN1SNALIN I INTIN
tasks to the team.

invest AU The company invested in  U3Enasnuluigdsniiasdiss
backup servers after the YavAnszULdnUaY
outage.

fund NINU/IUNY; INFITNU The project is funded by~ Tas9n1sillaunisnaiaiiul
the marketing budget. Junu

develop Walu; ¥inlviadeyn1aviun The training team fuausuimuEnadnIEu
developed a new SSISTNRYPY
onboarding checklist.

manufacture NINAR The factory Ts9unanaz lanaunuanu

(MuipFavdinsluTseiu) manufactures SumsaviuwaEnIU
replacement parts for
office printers.
outsource NLUaN We outsource 15 NAEUINIANISAFIEUA

warehousing to a third
party.

1

englishtestlab-toeic.app

A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
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merge

consolidate

restructure

reimburse

settle

certify

license

register

validate

verify

archive

submit

englishtestlab-toeic.app
A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store

WA 27

500 éwn TOEIC fiaanuvasiiga

FIMVINILAU; AIUTIN

FAUVIAILAU

USuTasvdsv

A TBAU; Fr19zIUAU

Hsy/afuafminin

U529

luauaie

amzidau; aanzidan

MNFIAFUAINNYNN DY

fufuaiugnaay

AV

u/éo

(nad)

The company
announced plans to
merge with its biggest
rival.

Consolidate daily sales
data into one report by
Friday.

Restructure the hiring
process to reduce lead
time.

Finance will reimburse
taxi expenses with valid
receipts.

Settle the discrepancy
with the carrier before
final payment.

Certify the monthly
payroll list before
submitting it to HR.

The vendor is licensed to
install the security
software.

Employees must register
for the safety workshop
by Monday.

Validate all expense
claims against the
attached receipts.

Verify the vendor bank
details before making
the transfer.

Archive completed
onboarding documents
after the probation
review.

Submit the report by 5
p.m.

English TestLab

U3ENUsEAALNUAILSINAY
Alas g Ngauavai

SAMVAYRLDAUNLFIETULTUS
eNULRgINTE TUIUANS

U5uTASId519N5UIUNSSUH
lAstiaanszaclIaIsILiinn
S

Wran1siulzAuaingiiia
flud5angnaa

AA8SHaaN IuASIALLEENTU
FnaudIsERIUIINgANIe

Susavsnadaliutfiaulszdg
aunauavludauaaa

s lasuluauaqnludine
afanasAulaan

nwilnunavaInzidaula15Iu
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record UUNN

secure virludaansia/dnnn
reserve ohi

cancel RG]

execute ALilun1g
administer UFUI5IANIS
govern ANULLLA
standardize viﬁ‘lﬁl,ﬂummfigm
optimize USunimunean

o oo

Record all customer

escalations in the shared

CRM log.

Secure all payroll files in

the restricted finance
folder.

Reserve the conference
room for the policy
update announcement.

She canceled her
appointment due to
iliness.

Execute the approved
training plan from
Monday onward.

Administer the staff
survey to all new hires
this month.

The company policy
governs all remote
access requests.

Standardize template
names so all teams use
the same format.

Optimize the reporting
workflow to reduce
manual updates by 20
percent.

Tufinnsdigna1nanseauNNm
ualuriuiin CRM flasiunu

u Inaduifaunsnualalul
Watnasn1sundnaing

Favviaviseaudinsulsennd
alimeulaune

isasntdniainsizilag

Filuinuausuiilasuausia
auaIuIunsidunnly

Javinuuudrsrantinaulun
wnouluannaululfauil

ulaurgusEndtnud1vatungd
I5:UUNSEaE TnaInNG

Aviuadaunuuuluiduning
srulialunninlagiuuuisia
MU

dSvaunausraeulviidscdn
Snmdiutiaann1sadiaanig
fia 20 wasifun

Tip: AMNFEIMINTSUNIVAN noun LawIe LafU authorize payment, allocate funds, enforce policy

englishtestlab-toeic.app
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Describing people & performance

ATUIFTUILAULAEHAIU

productive fszansnn; NiAanauin The new ticketing tool 3aviiadanisAnsasivuiane
made the support team Infugduwasavinnladidse
more productive. amSnanndu

reliable afiala A reliable courier is ysimauasiundadadndun
essential for same-day ~ an1s3advnaluiuibien
deliveries.

punctual A5IAN Punctual employees wilneufinsenaimsning
help the reception desk  mausuiialaviuian
open on time.

qualified HNAUFNIR; The candidate is patiasfinauauiRnIzanlu

Afinaurdiunzan qualified to manage the ~ N13QUATzUURUIGAU

payroll system.

experienced experienced She is experienced in isafiUssaunisailunisunaa
resolving billing disputes ~ TauasisaviiauaznisAuliu
and refunds.

skilled skilled We need a skilled 1519a9nSUNAASIETIEIUN

professional

professional

analyst who can use
CRM and help desk
tools.

She handled the
shipping delay call with a
professional tone.

fun15le CRM
lLarlAZavlianeiaagnan

Isa5uaANLEaIN1TInaIANA
AL avliaangw

responsible responsible The team lead is N NSuRarauN1Tauls
responsible for 2 TUNYINIUAMLIAN
approving overtime
hours.

flexible ndavaula; Usudne; The flexible schedule A58 uAdave U Il

ARBIG lets staff cover late AugULadgragnaaula

customer calls.

accurate accurate The analyst provides Aniessnnsaaatignaas
accurate figures for the drsusrsusanuiasiadl
weekly sales report. an

capable capable She is capable of 1adIN90USTEIUA5 N

coordinating schedules
across three offices.

semvainIuEINLY e

englishtestlab-toeic.app
A naaual TOEIC W3 | dunu QR w3aaumna 'English TestLab' lu App Store
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confident Ul The presenter sounded HuEUau1TEMINTN
confident during the umIusulsEane
budget review.

courteous gnw/Alunsem Please be courteous nsangnwilanauzasanse
when responding to UVIJNA
customer complaints.

cooperative Trarnsniia Cooperative staff helped nwinvuiliainusiniiagie
finish the inventory count  luas1atluduaAIAvARILESAN
early. auLan

creative d5d59A The team was creative in  7inlzAuAngs 19855 TUNN
writing a clearer sidigulsenidunianludadn
cancellation notice.

decisive fandulainuin He was decisive during  tndndulaiinainsziinesy
the outage and approved uuﬁmmama:auﬁ&uwud'ﬁa
the backup plan. v

dedicated NUN The dedicated UsEEUUAIaLYINIY
coordinator stayed late nalfalunisnsdFUuLFouLES
to complete month-end K
checks.

diligent YusauADY A diligent reviewer wnsIAaMUfivdiusaunauwua
caught a duplicate 1En19EInauaanluuenil
charge before invoicing.

effective fis=dnsnn; lana The revised reminder Swaauativysulgiaean
email was effective in MsNaIle lanas
reducing missed
appointments.

excellent tanLieu The support lead wrote  vivitndunasadausadilae
an excellent apology anengaatdanlriavuin
script for agents.

outstanding TaaLaL Outstanding nasuiTamaudu lasunaiin

satisfactory

satisfactory

performance this quarter
came from accurate
reporting.

The vendor met the
satisfactory
response-time target for
two months.

1INNIFINLINUTUNUEN

wWasvinlaauinainauna
unuwaladinnanuaaaifiau

englishtestlab-toeic.app
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successful srduAIINEISD The training campaign wanNleyausulseduaIugl
was successful in 52lun1santiansadny
reducing call wait time.

competent Tarudmngn She is competent in both  152¥171AANINIFINMITINIU
scheduling and payroll wazn1stiufiniduifiau
entry.

motivated TENERNK The team stayed fudafinndelandelasudndu
motivated after weekly ~ TN318FUAMAINKUTNS
recognition from
management.

attentive 149 An attentive clerk MU laladanariunig
noticed an incorrect IANBIRANAIN
room assignment.

organized wusadigy She is organized and waluaufisafiauuaniAulsy
keeps all client records IhanAuanauicyd
by account.

adaptable Ususla The adaptable rlseauuASudnLEY

knowledgeable

TA2ush; saug

coordinator switched to
email when chat was
unavailable.

She is knowledgeable
about the onboarding
platform and reporting
tools.

whlgdwadiauan ol
1

wsafinusfitAsnduunana
SUBUIULALLAZTDINDTENU

resourceful untleguning The resourceful ganafunlauminmigaiui
assistant found a backup ~ &158vlan1oluduunii
venue in ten minutes.

innovative q919UIONI5U The team is innovative in ~ finfiuurdnlvalunisinnis
handling repeat VaFAIFLUGINEUNULUUDA
complaints with A
templates.

proactive CiNETl The proactive agent calls RMUTILEI5NINSUNgNATING
customers before UASUAIUANDDY
subscription renewal.

practical a1 1n359 Her practical suggestion ~ waiduaiilalaaduavisaan

reduced meeting room
booking errors.

wafananalunisaasviavils:
U
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careful

prompt

consistent

exceptional

collaborative

independent

ethical

500 éwn TOEIC fiaanuvasiiga

aumal

590L57/M59L2a1

ians

gantdaidunLey

vivusauiuled

Vivulanleauie

2
)1

98D

Careful review of the
payroll file prevented
one billing dispute.

The prompt team replies
to escalations within 30
minutes.

They delivered
consistent updates at
every shift handoff.

Exceptional staff
handled the audit
response before the
deadline.

A collaborative handoff
reduced errors between
departments.

He is an independent
analyst who handles
data and reporting.

The team is ethical and
follows client
confidentiality rules.

English TestLab

N1501529 IWaliutfiauaagiesa
vpauaalaviusalaugeida
sDanilvnadil

ﬁmﬁmauauaﬁam%mauﬁaq

ngnanszaunielu 30 uli

winavalinnasaian
ANNANNFINDITUTENINNY

WinNUNgaaldaNInNISAIRN
aunan1snsdau lanaudn
uR

NSENAAIULLUFINT NI
AUDRANAINTEUINILHNUA

wnduindesizniivineuiay
TavvauaayalasseNIL

Aufinnanazasssulazlfis
AIUNNNITINBIAINILVAVG
A1

Tip: Aaaudnniiarduaulaznadnulinaaniu performance review, recommendation tas job posting
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Describing products & services

ANUSFENLFUAILAZUZNNG

durable NUNILU The metal filing cabinets  giivlandslavizidalsonad
are durable enough for MU lTIUNATUlUANTNIL
daily office use.

defective Hwaunwsay; 9190 The first lot was Sanusnfisinil WIavnFad
defective, so the supplier UAILANAUNU Y
issued a replacement
batch.

convenient qraIn The online invoice portal ~ wasvialuuamilaaulaasn
is convenient for regional  NAM3UKIANIIHIANIA
managers.

affordable 5707 TN, The entry-level model is  suiduaufisiafidgninouau

fdmnsadonnla affordable for small QIGHERHENED

offices.

complimentary Wa/duwaaau The membership durgnnIwilsan Wi-Fi
includes complimentary  W3luvaviszauynvay
Wi-Fi in all conference
rooms.

customized USuusavmnuaaInig The software package wininazranawdsgnlSuuea
was customized for HR " WSusievunuunaa
reporting.

portable wan e The barcode scanneris  A3avaunuunsTAanANTlall
portable and easy to avenglgseninvadiduale
carry between dzman
warehouses.

optional Tuivéu On-site setup is optional  n1sfiasvruIvULuaILEaNL
when clients join the d5uilagnAinsINg15AN
demo remotely. etz INa

standard UINFFIU All purchase orders Wwdidarimuanairiiuduna
follow the standard UaUNRNINTFIU
approval route.

premium SrAUWALTEN The premium contract deyayrszaunwaifiausiugnd
includes two support WWasnaavIASIRaLfDU
calls per month.

limited 31in The trial period is limited ~ szezvmaasladndia 14
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extensive NNV The manual has an afiafiduuntovnfiaxdund
extensive MMSuTNALlA
troubleshooting section
for technicians.

compatible wrAule The system is ssupaniwladualnsnt
compatible with both Windows waz Android
Windows and Android
devices.

user-friendly laranuane The onboarding portal is wasvaE e adms
user-friendly for UWIAYIUEIAST)
temporary employees.

eco-friendly ulnsnadiwinaan The office switched to dninvuldounnloussasion
eco-friendly packaging andufinsnafiuinaauding
for courier shipments. UN1INE

high-quality ADUNINFY Our printers produce \AFDIRUNTAISTRNWAAINA
high-quality labels for anngvadmsulusianisun
shipping manifests. GN

low-cost AUVUGN The low-cost option faldanaunusnnsiuua
works well for short Uryszuzdu
campaigns.

full-service UBNI5ATUINIG Our full-service package ~ WANLAIUFNITATLINTIINAN
includes booking, 5989 NSENNasTh
support, and reporting. HAZITEITURNA

package ALND; UFIANUMN; The welcome package wininanausullssnaumiatio

WANLAR (3919A) includes a badge, swiineu gila

handbook, and laptop waradininasualviay
sticker.

service 15019 Our service desk is open  tAwaasUsN15Lafe 18.00
until 6 p.m. on . Tuduvineu
weekdays.

warranty SudszAuduai The warranty covers nssulseuasaunauAtarl
parts and labor for one viatazasduiiainieg
year.

guarantee N195U5a9/N15UR We guarantee delivery 1515usEAunsdnsenaudie
before noon for local dmsuddgaluiun
orders.

replacement UNNAUNU The supplier sent a winaRanaunu a1

replacement monitor at
no extra charge.

AnAlarNaLiu
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facility facility The distribution facility Auanszasdualnanidag
near the port handles waguainudaeng
perishable goods.

accommodation NN Accommodation is ﬁﬁﬂimaajuéaﬁm%uwﬁnm
included for staff unitansmlszauninig
attending the regional
conference.

reservation N133a9 The assistant confirmed  wanafiudiunisaasvasiingn
a reservation for three AEIUVaY
client rooms.

itinerary AMTUUANITLAUN Please review the NFOUINTIARAIUUANITLAUNI
itinerary before the sales  ynaunsuuaae
trip.

boarding pass Unsduiazad Please have your nsue3EuTnsduaIaslun
boarding pass ready at ~ FauTUszgTIuLAzaY
the gate.

cargo FuA1u9NN The cargo will be AUAITUAILYNATIAANIZD
inspected at the porton  luiuduns
Monday.

shipment NFdEIFUA/FUAAE The shipment arrived FuArdnavnisininnvu
two days ahead of ANDYIU
schedule.

freight FUANVUAYANUUE Air freight is faster but AMSUUFINIDINIAEINIUA
more expensive for wnndmsuarluaniu
urgent parts.

warehouse Tne/aavduan Returned items are FuAiavAugniu 1 lunded
stored in the main uAMAN
warehouse.

inventory FUAIAIAID We conduct inventory ERT T TR AT RATTC Y
checks on the last Friday AnsganIaTadLaaTifian
of each month.

supplier HIRFIMUNE We switched to a dowlllarIavniiaiua
supplier with faster local ~ vluiiuilaisanan
delivery.

procurement N15AGAIANT The procurement team  findndaawiifinsdandlial

approved the laptop
purchase.
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equipment aUnanl The training room aUnsntlunadausunavnsn
equipment needs regular  AuUaaAAUTUL5EE
safety checks.

software HanaLLI We use project 151l ranaLIsINNITTASIN
management software to  3tWafnAVIUGNAT
track client tasks.

database SIUVAYA All customer orders are AN GaVIGNANNUNAY LA
stored in the secure vlugnuvayaiilaanne
database.

interface dutnasine The new interface dumasinalunaaluauni’l
makes invoice searches ULl lat5au
faster.

cloud 3LUUAAIIN The team stores backup sy nadnsavlaluszuua
files in the cloud. ann

Tip: d1dlasAuduaiuazuinis @ durable, defective, convenient, reliable, complimentary
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Frequency & manner

ﬁ’nJaﬂﬂ’J’]ll5Ltazﬁﬂﬂmzﬂ’15ﬂ‘§:ﬁﬁ’1

always Ldua
usually Taulné
often vasas
frequently vasAsy
occasionally Wuadeas1n
rarely unuazla
never A
annually nnil
quarterly CRIINCE b
monthly NN
weekly nnduam
daily NATU
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The team always
submits the monthly
payroll file by Friday.

The logistics office
usually confirms
deliveries before noon.

Clients often request
revised shipping labels
on Fridays.

The support desk is
frequently copied on
release notes.

A regional lead
occasionally joins the
global update call.

The team rarely changes
the approved budget
template.

We never release
invoices without a
manager approval code.

The company annually
reviews supplier
contracts in November.

Quarterly results
exceeded the sales
forecast.

The team closes monthly
expense statements on
the last Friday.

Department heads
attend a weekly risk
review every Monday.

Front desk staff check
the visitor log daily.

Andgvlnaiufiausiafiaunn
g lududnsidua

gilnnuladdfndindudun
15NFINDULNEN

anainvalnaaInIadelud
UFNS

Wadnwasaingnanaaniud
waldvalianszuy

Wanunfinnansiudlaaill
aAnszauTaniiumvAs1)

Ay luldsuuaiuueulse
UUNDUIRLLAN

131 luaanluuaenilne luis
WdaulRaNnNINNIS

USENNUMUF U UINIANINA
dlufaungAdnian

wWalsenaun1ssg lasudgy
ATidLaAInNITaL

Andavuailaarasiaidaulu
JuenIganie

WIRUNUNLUIFINATTNLND
uaudavlssdrdlanunnd
UIUNG

WITNIUADUTUATIFTNAKUN
fnnanniu
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promptly 281952059 The receptionist wiinuRauSUEIA AU
forwards visitor requests ~ ¥1fanaluyann1sEineIUD
promptly to the office BN
manager.

immediately Viud Please notify security Tsauasrasnunarnuilaan
immediately if a gate Aunuinmnsidlszgialva
code is leaked.

carefully au950IRTEN The assistant carefully  Kansnsadunngnaluiag
checked the new client M9auAal
contracts.

accurately pHERNARIIHN The accountant enters ntieygnsandiauiinisian
payroll figures accurately U3¥UUaEIIUNLEN
in the system.

efficiently agvfidsedndnn The warehouse team fuAdduauingnsanng
efficiently packed 200 200 galnaaiddseansaw
sample kits before noon. nauLiey

effectively 2t lANg; The team effectively futlsranuanunisenadning

agnafisEananan coordinated office MsEINFavEU lnaueiisy

moves across two floors.  AV5HA

professionally agviiaangw The support lead Fmindunasadanisuasa
handled the complaint Fuulduanadneadnesat
professionally in writing. ~ #821%FW

politely AUNFNIW The manager politely wian1sualunnAuduiunIg
asked everyone to LUFINDYWFAN
confirm attendance.

clearly auNTALAU The updated rules were  naatiudiiangninliuuuas
clearly posted on the alsenTAaavERLIIu
notice board.

thoroughly 2UALLBER We thoroughly verified 151eslutiufinnatagtvast
the final timesheets Suanauvinduibiaun
before payroll.

successfully U5 The team successfully favin1snsrauauaininds
completed the quarterly 31t lasunaladi5a
inventory audit.

significantly aunviiadndey The new workflow dupauaulusaisanuafian

reduced errors
significantly last month.

a1 laagannifialfaniinan
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slightly l@nuas Please slightly shorten ngautanutaaI i lutiuin
the paragraph in the wlaurelunduadidnuay
policy memo.

gradually Aawe; fiaruas The branch gradually d1anmay 9 ann1slauunas
reduced paper forms unszasuaadalascuy
after the system launch.

temporarily F21A517 The intern was indnsdnaugneny e
temporarily reassigned ~ W18U3N15§NAEIATTY
to help customer
support.

permanently 0175 The company U3tmanuadvianansluivssy
permanently moved the  UAAMALIINTIG
archive to cloud storage.

automatically Tagan Tuil# The system ssuuasnaglalaeTaud
automatically generates 9 TwiiANIUANS
expense summaries
each Friday.

manually AILAULDY We manually approve 1579 UTANITAUPIUITUIUNN
large refunds in the auaulavlulLaauasn
dashboard.

regularly wulsedn The team regularly posts ~ 7iuTwandianiinnisnidd
milestone updates to the  fyuunasviagnAiulszan
client portal.

consistently agvAiLEND The call center has Augusn1sanAvinlanuuin
consistently hit its NN9NDUNAUDE NN
response targets.

independently agnaduddse Each supervisor WU UL AUNTIAEFNR
independently verifies NARARDAILAULDY
the visitor log.

jointly 5uAU HR and finance jointly Wrayprauazean1siuausd
approved the revised Aulaunsativunlasiuiu
policy.

urgently 2ULTINIU Please submit the safety nsNEITIENUANLaanse

report urgently before 3
p.m.

2uWLTIAIUNAULLEIN T

Tip: AnFanidrauaanaulang word form Taagsinunuvaeng verb, adjective aanils=lua
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Prepositions #ilauas

ywunitaanuaslu TOEIC

in advance

on time

by Friday

until Monday

before noon

after lunch

at no extra charge

during the meeting

from the supplier

to the client

for approval

with confidence

without delay
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aNUUI

MNIVLI]AN

by Friday

until Monday

NAULTEN
RAVDINITNANIU

o lufinn ey

5£117719n151 5z

AMNKIAUN

iU uls

AEANNULR

o luaiasn

Please submit the
budget request in
advance for approval.

Send the invoice on time
so accounting can close
the month.

Circulate the final draft
by Friday.

The training room is
reserved until Monday
afternoon.

Submit the shipping
manifest before noon.

We schedule supplier
follow-ups after lunch.

The courier provides
label printing at no extra
charge.

Questions will be
collected during the
meeting.

The revised invoice
came from the supplier
this morning.

Send the final draft to
the client by secure
email.

Send the revised training
plan for approval by
Legal.

Present the quarterly
numbers with confidence
during the board update.

Escalate the login issue
without delay.

nguIaEvAITaYULTENNLA
nuiauaaulif

avlunaaniilvnsanialu
Wiy gdasin lanu

Hauswatiuganianialuiu
fns

navausuNIaY LAUfivuIed
UIUNS

dvlusnanisuudInauLney

ENARANINIUAUNIAUINR
IWNNAITY

vaEnaugiiunaain1viae’l
ufin ey

ANDINATYNTIUTINGZUITNN
susvau

Tuwaeniiariuunlaningd
avlalnil

desnatiuganialugnainig
dwanilaandie

avunuavsuaiuun oy
ANUNIEDULIR

Uduanausie lnsundnae
AUl lun1salinnnan
UNIINNTS

gnsssudaynangsruuiagl
NN




under warranty

over budget

between departments

among employees

according to policy

due to delays

in response to

on behalf of

at the request of

in accordance with

prior to departure

upon arrival
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agn1alnnissudasiu

Ausudszanos

SEWINIUNUA

Tunywitnenu

HINUTLUE

\lava1nAIuaITI

INanaUdUDIND

Tunanwal

AUAYVDY

MNVafiIVUA/danAaavAL

nauaaNLAUNI

Wauldv

The projector is still
under warranty for
another six months.

The campaign is now
over budget by 12
percent.

The memo was shared
between departments to
align deadlines.

The memo was shared
among employees
through the internal app.

Expense claims are
processed according to
policy.

We postponed
installation due to delays
in customs clearance.

We updated the
dashboard in response
to last week's
complaints.

| sent the status report
on behalf of the finance
team.

The meeting was moved
at the request of
logistics.

Data retention is handled
in accordance with audit
standards.

Upload all travel
documents prior to
departure.

Check the loading list
upon arrival at the
warehouse.

English TestLab

Tsannasivaglussassul
srnudnunifiau

wanteylarouAulauan 12
wastfus

TUANYALLTTENINULNUALAD
TnArnuadansInu

TUANALLT TUNLANTUNIUL
adnnalu

Araafinanlanusdfiung
MINUTaUE

L5UADUNTAAAIUWSIERENS
Aan1NIand

aliesLaUasaLianaud
uavnavasaddauuaNdUan
uan

auavsrevudgaiusluniuwa
INNNSIIU

AsUszRugNUIuRINAIIaY
WWaTaddfng

ASLALSAMITAYAALTUNTS
AINUINTFIUNITNIIAFDU

dUTnanand15LHUNINNIVIY
ANaUaaNLAUNIY

N529518Fan15 IanduaLl
anfivAavdUAN
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as of today AL UL As of today, all new hires  tuaniuil witnsuluumna
must complete security ~ UAaIHIUANTALSNANAAA
training. g

in charge of SURATDL Nita is in charge of finnFuAnwaunsdlinnvaya
updating supplier HIAUN
records.

responsible for SuRaauna The coordinator is WUSrETUITUTURAAD NI
responsible for room avlsvau
reservations.

interested in fulalu The team is interested in ~ finaulaganafifiudnisaiva
vendors with bilingual UUFDINITN
support.

available on request Tlvidlasavaua A translated contract wluuudeuauatiuulailudia

template is available on
request.

QavUa

Tip: d1lund s by Friday, in advance, on schedule, at no extra charge N1nn1dALAEN
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Connectors & transitions

Andanuazdnldouniu

although (Sl Although the system was uuszuURzaN
down, we sent the sAaluLasnilalunLa
invoice manually.

though WN2N Though the client arrived  uugnA1zuna@e 151AEIAL
late, we kept the meeting ~ AxN19U572T1ASIIAT
on schedule.

even though (T okl Even though the UNANIFUAIILLEN
warehouse is small, it waAdnn1snIslauddanla
handled the stock
transfer.

despite RYREY Despite the delay, the WNREANTI Tufvinsuriuniu
team met the customer UNVaIZNAI
deadline.

in spite of IRV BV In spite of the outage, WiIAASEUTAUDY LANISIEN
remote access was fivazarlnanaunla lanaut
restored by noon. nay

because S Eabek! Because the contract szl laasunu
was unsigned, the A19dvTaIvaw
purchase was delayed.

because of NS The call was moved AsUsramm N sdnmgnida
because of a printer ULWFIELATIANWLEE
failure.

since LIavN/GaLLe Since the update passed 1ilava1An15aLlAAKIUNTAS
security checks, we 29aNlaanne
released it today. 157390ang Tarauiuil

as IWIE /WU As the meeting room wszvavlseamgniaiuaty
was occupied, we used 15139l viavausuUnu
the training office
instead.

therefore AU The supplier confirmed NI EuLUFfaniLan
stock; therefore, we can  dvilws3vdnds laiuil
ship today.

consequently AR L The printer queue AAIIRNNARTINAILATY

jammed repeatedly;
consequently, we
ordered a replacement.

fotiulsnFedatadaanaunu
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as a result

SO

however

nevertheless

nonetheless

whereas

while

on the other hand

in contrast

moreover

furthermore

in addition
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NANMINU

agvlsAnu

2819 15An U

ASEUUANIN

Tuaaien

=

Tuuouy

Tudnaunils

TUnNIn5IAUUIN

avluniiu

uanxNi

uananil

The scanner failed twice;
as a result, orders were
entered manually.

The stock is delayed, so
we moved the launch
date.

The design is complete;
however, pricing still
needs approval.

The venue was crowded;
nevertheless, we
confirmed a meeting
room.

We missed one step;
nonetheless, delivery
started at 3 p.m.

Head office prints hard
copies, whereas
branches use digital
forms.

While finance reviewed
the invoice, HR checked
attendance records.

The printer is cheaper;
on the other hand,
support is limited.

Online orders rose; in
contrast, phone orders
declined.

The plan cuts printing
costs; moreover, it
removes manual reports.

The update adds
analytics; furthermore,
training is included.

We extended support to
Saturdays; in addition,
we added live chat.

English TestLab

IAFavdALNULTIFEDIASY Wafia
Ardudagnilaumianuiay

dAananan
15139aauIutdadn

LUUIULESALAT
Rs1ANENMaNsaa Uik

dourinauaILUL
watsAfiudunavlscanla

3Nae lduilvdupan wand
SANAIALENADULLFINTUY

Al ANnand15959
Tuvauzngrulaiuunasuf’
a

AULNN1EN15IIUMTIA LU
il WrsyaranIIRTUTInaIL
AWIU

LAFDIANWYNNIT LADNATUYN
TUaNISFWNaIATIING

Ardvdaaaulantiudu Tuni
INSIAUDNANF TN N TNSH
WNANAY

UNULAAAUNUNITRNN BN

fsinsnauLLLviniiaaan

AsadiaalinA3IaiadtAsy
1 wazdvsiunisavsn’linae

LSURNFNWASHTULENS
LAZANUTATANIE
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besides UanNINUU Besides the weekly uanaNTEUSIBFIAMUA
report, send the expense 7 ldvdsanlaaiunig
summary.

also It The draft was edited snasgaundiau uas
yesterday, and it was sagnudadunisinaane
also translated into Thai.

first AUAULLSA First, confirm the room 5uﬁmwn‘lﬁﬁuﬁummaﬁm
capacity and send the waravIntazidaan15ay
booking details.

next aa'ld Next, finance will route dudaly dhonisduszasina
the file to procurement  Wrhadadaiiawaaulf
for approval.

then N Then, post the updated 2 nminlyTnaans19aiudlL
schedule on the shared ~ AaUuVasAN TN
board.

finally Mungn Finally, send the signed  Mafigaluasanuniiasuimi
copy to Legal. adludanguune

meanwhile LU Meanwhile, logistics QussmauruTadafindin
prepared a backup SNy EnvuUdId1509
courier.

afterwards NAIAINUU Afterwards, we uploaded  wavanntiuisd Tuandoynn
the signed contract to Navuuuad ludanasnia
the portal.

previously naunuil Previously, we used nauntniiislguuuvasunsy
paper forms before amunauldguduiuin@an
moving to digital records. @

unless UL Unless the manager NULAKIAN15AEEUbUN15IEN
confirms attendance, we 373 1513¥ luaavaasniay
will not reserve two
rooms.

provided that Taaiivaulan Provided that the report  ¥1A51E9IUAIUINLAT
is signed, it can be filed ~ AdwsatiuIWLTaTuil
today.

if a1 If the update passes wnmsdliaarIunIsaga
tests, release it after 3 Indasglasunasuigdiuiy
p.m. v

whether lurmaa’la Whether HR approves it lundiauanaszausidniedl
by email or in person, Navianauul

Inlarguuuuién

keep the same format.
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either agNlaaanily Either the regional office  d@1tinviuginianiadinein
or head office will file the ~ Tvaurelaramilsazdusiy
report. U

neither lunvdavaan Neither the draft nor the  vIvs19ianansuazlunaeuiilu
invoice had matching fiiawavdennseiu
reference numbers.

instead UWNUN Use the shared inbox IHNAaRIRARNIEFTIUUNUNGE
instead of creating a new  3198wanaulyu
group email.

for example AIDLILTU For example, we now AL WLTU Mauiils1naving
require two approvals saulfdavnsINauIna
before shipping.

Tip: AtGanaany Part 5 wax Part 6 ThgauduiuswuavilseTan 1aru contrast, cause, result ilaz sequence
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