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Chapter 1 » Sentence Roles and Word Forms

kuhnAua:suAluds:lon

wWKkue

wgaUs:sIu ASEN ASSU Llazdduvengwaldansumldgndov

(BUDINKIFOLIVIMKINAL:IS uAdIIvQMeMm wu -tion Taduuu -ive UnidumAguAwn wa: -ly uadufdiaual

281139ADINADIUKUIYDEIVLTED

Worked example: ong: The new booking system improved customer .
= 21 & . guAa: customer Wumuivusngmuivkan WlsAuaavaAududuav -> customer
AalKlKuTUOdU -t - - ' B o g
satisfaction KurgdvAnuwowalauavanm lag satisfaction Wumuiukan
A10ou: satisfaction
(kaWa: ASsUYY improved Aadd customer satisfaction GolglAsv noun + noun
Rule cards

1. subject + verb +
object

Uszsiuldugi ASeuanmsas:=i wazAssusSumsas:=m
a29€1v 1: The manager approved the revised schedule.
adag1v 2: Our guests received a welcome package.

Wa: The manager approval the schedule.

uAwdu: The manager approved the schedule.

tKawa: chukuvkavas:siudavidunsen lilsAuiy

2. adjective + noun

adjective uananueuzuaLUIU @U noun + noun AIGIA WU accuracy report
AasigviudiunnubuE

a20¢1v 1: We need accurate figures by noon.

a20¢1v 2: The hotel offers complimentary breakfast.

Wa: an accurately report

uAldu: an accurate report

tkawa: accurately 1Wu adverb Tiuene report lasasv; accurate
uanNs1IIUDAIULLUE

3. verb + adverb

AdAYaivengIsSAMSsasiadu

a20¢1v 1: The technician responded promptly.
(29 2: Please review the form carefully.
Wa: responded prompt

uAdu: responded promptly

tkawa: Mivenensen responded dovidu adverb

Reflection / Error Log

* JUWaNaWSIQANIUKLIEKSDIWS1IUQALLKUDA?

« 1Wou suffix awnuunvrguanstamla
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Workbook ¢ Chapter 1 « 8 questions

kuhnAua:suAluds:lon

Part 5 « office
1. The finance team completed the report with remarkable .

A. accurately
B. inaccurate
C. accuracy
D. accurate

Part 5 * service
2. Customers praised the receptionist for her manner.

A. profession

B. professional

C. professionalism
D. professionally

Part 5 « delivery
3. The courier handled the fragile boxes .

A. careful

B. carefully

C. carefulness
D. care

Part 6 - memo
4. The training session was postponed because of the instructor's unexpected .

A. absence

B. absence-related
C. absent

D. absently

Part 5 « retail
5. The store will its opening hours during the holiday season.

A. extend

B. extension
C. extensive
D. extensively

Part 5 » conference
6. Ms. Wong gave an overview of the new policy.

A.inform

B. information
C. informative
D. informatively

Part 5« travel
7. Passengers should check the departure board .

A. frequentness
B. frequency

C. frequent

D. frequently

Part 6 * email

8. Your prompt to our survey will help us improve the service.
A. responsively

B. responsive

C. respond
D. response
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Chapter 2 » Subject-Verb Agreement and Quantity

AdINddanaadvus:siu-nsouazusuiau

wWakuag donnsenuazmuanUsnaulRasvauls:siutazstiafuiy

KiUszswuunAauwunse 2aAunavliidsusuduvavus:siu uazdavugnfuiuduldavtululansutdan many, much,
few K3o little

Worked example: ond: A series of safety checks ____ required before opening.
AalkiRkuduaau uunaQ: moapamofts..afety checks aanwwWan1 subject KkanfAo A series -> A series
WJueawau 3v(3 is
A1aau: is
IKQWa: MUIUKanUavda a series of Ao series Wiy checks

Rule cards

1. singular subject Uszsauteawaulu present simple W@asenidu -s

aJa€1v 1: The new shuttle arrives every hour.

ada¢1v 2: Each applicant receives a confirmation email.
Wa: Each applicant receive a badge.

uAdu: Each applicant receives a badge.

tkawa: Each mikus:zswuduonwau

+ singular verb

2. plural subject + Uszstuwswauldnsensuziulu present simple
base verb ada€1v 1: The regional offices report monthly.
adogv 2: Several vendors supply recycled paper.
Wwa: Several vendors supplies paper.
uAdu: Several vendors supply paper.
tkawa: Several + plural noun Gov(d plural verb

3. many/few + [@anmMUsSuumusiaAuIy
countable: Mogv 1: Few seats remain for the evening flight.

h/little + Mo81v 2: We have little time before check-in closes.
IS CJILTe #a: much reservations

uncountable uAwu: many reservations
tKawa: reservations WJufutudulawswau

Reflection / Error Log

+ JuUsssuuAluganina of Aunawkivis

+ Juduaumudsuneauglauiafga wazmuiwstalomukav?

English TestLab ¢ englishtestlab-toeic.app

KU 6



Workbook ¢ Chapter 2 « 8 questions

AdINddanaadvus:siu-nsouazusuiau

Part 5 ¢ office
1. Each of the conference rooms a video screen.

A. having
B. to have
C. have
D. has

Part 5 » manufacturing
2. The quality of these components our standards.

A. have met
B. meeting
C. meet

D. meets

Part 5« travel
3. Only a few seats available on the morning train.

A. was

B. are

C.is

D. has been

Part 6 * notice

4. Thereis very ____ parking near the venue, so guests should use the shuttle.

A. many
B. little
C. few
D. fewer

Part 5  retail
5. Neither the cashier nor the supervisors authorized to issue a refund above $200.

A. has
B.is

C.are
D. was

Part 5 * budget
6. A large amount of funding allocated to staff development.

A. was
B. are
C. have
D. were

Part 5 » warehouse
7. Several boxes of replacement parts near the loading area.

A. has remained
B.is

C. remain

D. was

Part 6 * report
8. The number of online orders steadily increased this quarter.

A. has
B. are
C. were
D. have

English TestLab ¢ englishtestlab-toeic.app



Chapter 3 * Nouns, Articles, and Determiners

AUV AMUIKUIUIN wazdiAikua

wWKkue

G a/an, the, zero article waz@mmkualktkuizAiuusun

a/an BwanarndvavuuldlonwaunSousa du the WGidagwosindvlakSaimss:uda
muuimlluuuwywauksauululdonludovd article

Worked example: ond: Please send an updated invoice to the client.
— » G B TUR o 0 i 3 Ti A 0 ) a & 3 l 0 i >
Aalkiuduaau EUTO'JnVE"Ce lflummtiwuuuIma.nwaunﬂantﬂ\)nsousn af)oa\)u article -> updated
duduadgldgvas: Hoidan an; client gas:uade to the client
fAcau: an
tkawa: & an Aau updated invoice ua:ld the Woarsugns:uda
Rule cards

1. a/an + singular
countable noun

Giananfvkivavngolulawizdzav

29810 1: We booked a meeting room for Tuesday.
adag1v 2: An engineer will inspect the elevator.

Wa: Please send an confirmation.

uAlu: Please send a confirmation.

tkawa: confirmation Jududdgidevoweeysus

2. the + identified
noun

{5 the Waldayas:ynadvia

aJo€v 1: Please sign the form attached to this email.
o8 2: The driver waiting outside has your name.
Wa: Open window beside the printer.

uAdu: Open the window beside the printer.

IKQWa: 2@ beside the printer s:uktndivaw:

3. another +
singular; other + pl
ural/uncountable

another Kg@vdnkiv dou other venauwwswalksauulula
29810 1: We need another chair for the guest.

adag1v 2: Other departments will join the project.

Wa: another documents

uAdu: other documents

tkqwa: documents WuwKwau

Reflection / Error Log

* Wauwawanls the luus:lonvinviuvavduklivus:Ton

+ guiinAmuuduldldRduunlau s Raktvm
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Workbook ¢ Chapter 3 « 8 questions

AUV AMUIKUIUIN wazdiAikua

Part 5 » meeting
1. Please reserve additional chair for the visiting consultant.

A.some
B. an
C.a

D. the

Part 5 * email
2. You can find the updated agenda in attachment below.

A a

B. the
C. many
D. any

Part 5 ° retail
3. Would you like to see colors available for this model?

A. other
B. each
C. much
D. another

Part 6 * announcement
4. Employees may request new office through the facilities portal.

A. equipments

B. an equipments

C. an equipment

D. equipment

Part 5 « travel

5. The airline recommends arriving at least ___ hour before boarding.

A.an
B.a

C. those
D. the

Part 5  office
6. We have two proposals; one reduces costs, and improves delivery speed.

A. others

B. another ones
C. the other

D. other

Part 5« hotel
7. guests who require late check-out should contact reception.

A A

B. Every
C. Those
D. Much

Part 6 * policy

8. Please keep your receipt as proof of purchase.
A.an

B. the

C.a
D.—

English TestLab ¢ englishtestlab-toeic.app



Chapter 4 » Pronouns and Relative Clauses

Amasswuinua:zauds:lonvargfmuiu

wWakuag donsuasswuiuua: who/which/that/whose lRauwusaufuiy

asswuiudavasvivkinfua:aoAavdv diu relative clause BudramidauimuiiniuauuszTen: who dAuAU which
{6AUdY ua: whose uaavaxuduvav

Worked example: ond: The supplier whose shipment arrived early received a thank-you note.
= 92 G guAa: supplier tduau/avAns ua: shipment Wudvniuvav supplier -> o relative
Aalkltkuduaau PPl ans | P et PP

word uaavimyavuazmuddremuiu shipment Ikl whose

faau: whose

IkaWa: whose HauvavAumuIuAmuKavlu relative clause

Rule cards

1. subject pronoun 1donsuusss1urSanssuauciukuD
+ verb: verb + adog1v 1: She will greet the delegates.
. a20¢1v 2: Please send them the final itinerary.
ObjeCt pieluic il Wa: Please contact she.
uAdu: Please contact her.
IKQWa: Kav contact Govidu object pronoun

2. who for people; QAuWA relative clause veng

which for things @29€1v 1: The guide who met us spoke Japanese.
a2a€1v 2: The printer which was repaired is working.
wa: the employee which called
uAdu: the employee who called
tkqwa: employee WJuAu’vis who

3. whose + noun whose uaavanuidudvavuazmuargmuiy
@291 1: The client whose order was delayed received a refund.
adag1v 2: We thanked the trainer whose advice improved the process.
Wa: the vendor who's invoice arrived
uAdu: the vendor whose invoice arrived
tkawa: davmssuuaavanuuivev Wl who is

Reflection / Error Log

« galadovgKhUinfius=s1ukSanssunouldan pronoun?

« udvus:zlon whose AtRgIAUgnAKSaIWaUSIULIUKTDUS:ToA

English TestLab ¢ englishtestlab-toeic.app KU 10



Workbook ¢ Chapter 4 « 8 questions

Amasswuinua:zauds:lonvargfmuiu

Part 5 « office
1. Ms. Patel asked to prepare the visitor badges.

A. us
B. ours
C. our
D.we

Part 5 * service
2. The technician repaired the scanner will return tomorrow.

A. where

B. which

C. whose

D. who

Part 5 ¢ shipping

3. The package, ____ arrived this morning, requires a signature.

A. where
B. which
C. who
D. whose

Part 6 « profile
4. We are pleased to welcome Dr. Lee, research has improved battery safety.

A. whom
B. whose
C. which
D. who

Part 5 ¢ training
5. The online course allows employees to study at own pace.

A. theirs
B. them
C. their
D. they

Part 5« travel
6. The agency with we booked the tour has moved downtown.

A. whose
B. who

C. which
D. whom

Part 5 e retail
7. Customers may exchange any item is returned within 14 days.

A. where
B. whose
C.who
D. that

Part 6 * email
8. Your account manager is on leave, so I will assist you in place.

A. her
B. hers
C. she
D. herself

English TestLab ¢ englishtestlab-toeic.app Ko 11



Chapter 5 » Adjectives, Adverbs, and Comparisons

AYgIgUazAISWUSyuULNgU

wWKkue

{5 adjective/adverb ua:sudunii-dugaliasvlasvasiv

adjective ygnguwKdaagkav linking verb du adverb vgnen3en adjective k3o adverb 8aM
msw3guliigudavgiududvitisutazmdeyayreuadiv than k3o of all

Worked example: ond: The revised route is considerably than the original one.
I e ek S L N .
AalkiRkuduaau SunLo. A thén uamma.\)Iv comparative rella.ble lF]U adjective Ka1gweaIvA

dvls more reliable; considerably vghg comparative 1a

A10au: more reliable

tkawa: Kav linking verb is dovidu adjective ua: than davaissU comparative
Rule cards

1. linking verb +
adjective

kav look/seem/become 1§ adjective uonamwus:zs1u
ada€1v 1: The lobby looks spacious after renovation.
a2 2: The revised procedure seems practical.
Wa: The plan seems practically.

uAdu: The plan seems practical.

tkawa: seems u linking verb 3vanudoe adjective

2. comparative +
than

(GdundlaSautiguaanav

a29€1v 1: The express train is faster than the local service.
29810 2: This invoice is clearer than the earlier version.
Wa: more easier than

uAdu: easier than

IKQWa: KIudau more AU -er

3. the + superlative

{Gougawainsulunguaudviuly

@291 1: June was the busiest month this year.

ada¢1v 2: This is the most economical package we offer.
Wa: our most popularest tour

uAtdu: our most popular tour

IKQWa: KIugau most AU -est

Reflection / Error Log

* [Tou linking verb anuAndavaiudle adjective
+ duwaia comparative wsiliikumdeyayreudnia?
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Workbook ¢ Chapter 5 * 8 questions

AYgIgUazAISWUSyuULNgU

Part 5 « hotel
1. The newly renovated rooms are noticeably than before.

A. brightly
B. brighter
C. bright

D. brightest

Part 5 ¢ office
2. Please speak so everyone on the call can hear you.

A. clear

B. clearly
C. clearest
D. clarity

Part 5 * product
3. This model is the energy-efficient option in our catalog.

A. more
B. very

C. much
D. most

Part 6 * review
4. The installation was surprisingly , and the system was ready within an hour.

A. smoothness
B. smoothing
C. smoothly

D. smooth

Part 5« delivery
5. The replacement part arrived than we expected.

A. sooner

B. soon

C. soonest

D. more soon

Part 5« finance
6. All expense claims must be documented .

A. completing
B. complete

C. completely
D. completion

Part 5 conference
7. Of the three halls, Cedar Hall has the seating capacity.

A. largest

B. larger

C. large

D. largely

Part 6 ¢ survey

8. Participants found the revised registration process much ___ to follow.

A. ease
B. easiest
C. easier
D. easily

English TestLab ¢ englishtestlab-toeic.app Kl 13



Chapter 6 *» Tenses and Time Markers

Aaua:Avaaan

wWku1g dUA tense AL AWAIAUIKOMSITUTDAIIUESAD

duMmuanaAauLdan tense: every/usually § present simple, yesterday/last § past simple, since/for Ualg
present perfect ua: by + alusunnaunls future perfect

Worked example: ond: By the time the auditor arrives, we the records.
- 2 G | JUufqQ: i 1n - g ) 35 T > 3 5
AaléRuduaau dguAa: By the tlmhe + present uao\)m.q.msmn'a lasanauamﬁqmsmluaumo PV (]
future perfect will have + past participle: will have organized
A1aou: will have organized
tkawa: future perfect {GAvvIUALESDADUDADIVEVIUBUIAN
Rule cards
1. routine + Avdasuazmsvig present simple

aJ9€1v 1: The shuttle leaves every thirty minutes.
a2ag1v 2: Our team reviews inventory on Fridays.
Wa: The store is opening at nine every day.
uAdu: The store opens at nine every day.

Ikawa: every day uanfiaias

present simple

2. since/for + IkaMsadisuadauazciafivdaauuld present perfect

a29€1v 1: Ms. Green has worked here since 2021.

Mo8v 2: We have offered online booking for six months.
wa: has worked here since three years

uAdu: has worked here for three years

tkawa: for @AugIvLa

present perfect

3. past perfect iKamMsedftnanaudnkamsadluadals had + V3

adog1v 1: The flight had departed before we reached the gate.

a2a¢1v 2: They had signed the contract when the announcement was made.
Wa: had went before noon

uAdu: had gone before noon

IkQWa: Kav had 1§ past participle

before a past
event

Reflection / Error Log

* Ms19s time marker awAua: tense AUAIGAAU

« ludaladavifigudrduaavikamsaifauaau?
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Workbook ¢ Chapter 6 * 8 questions

Aaua:Avaaan

Part 5 « office
1. The purchasing team supplier prices every quarter.

A. reviewed

B. reviews

C. has reviewed
D. is reviewing

Part 5  construction
2. The company the new branch last October.

A. opened

B. has opened
C. will open
D. opens

Part 5 * service
3. We more than 5,000 customers since the program began.

A. served

B. are serving
C. have served
D. serve

Part 6 * progress update
4. By the end of next week, technicians all twelve units.

A. inspected

B. will have inspected
C. inspect

D. are inspecting

Part 5« travel
5. When we arrived at the hotel, the tour group already for dinner.

A. will leave
B. leaves

C. has left
D. had left

Part 5 » meeting
6. Mr. Diaz with a client at the moment.

A. met

B. meets

C. has met

D. is meeting

Part 5 * shipping

7. The carrier ___ your order tomorrow morning.

A. delivered

B. delivers yesterday
C. will deliver

D. has delivering

Part 6 * email
8.1 the attached figures and can confirm that the totals are correct.

A. have checked
B. will check

C. check

D. was checking

English TestLab ¢ englishtestlab-toeic.app KU 15



Chapter 7 » Active and Passive Voice

Us:lon Active ua: Passive

wWakuag 1don active/passive :AANUFUWUSS:KIOUSSIUAUNISASET

fuszswudugm 1§ active; uszstuduggSumisas:i 13 be + V3 TagWu be muvan dadaulndvassukso by-phrase
Wuwn:ua

Worked example: ong: All visitor badges must ___ at the security desk.

AaléRuduaau guAa: badge's 1Guvgfu1f1aaﬂ/amosau Wisns:zrin odovls passive -> kav must 13 be
+ past participle: be issued
f0au: be issued
tkawa: modal passive 8 must be + V3 Waus:siutdugSumsas:zm

Rule cards

1. agent + active Uszsutdugavijori

verb + object @201 1: The chef prepared the banquet menu.
o8 2: Our legal team reviews every agreement.
Wa: The chef was prepared the menu.
uAdu: The chef prepared the menu.
tkawa: chef tJugruazdinssu menu

2. receiver + be + Uszsiuldugsumsas:zm

aJ9€1v 1: The invoices are checked each morning.
a29€1v 2: Your reservation was confirmed yesterday.
Wa: The invoice was send.

uAdu: The invoice was sent.

IKawa: passive Gav(d V3 sent

past participle

3. modal + be + passive kav modal {§ modal + be + V3
adog1v 1: All badges must be returned.
a20¢1v 2: The deadline may be extended.
Wa: must returned

uAtdu: must be returned

tKawa: Govd be Aau V3

past participle

Reflection / Error Log

v dszswudugiksagsuludandunauia
* [@gu modal passive AlGlungs:t0oukbvls:lon
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Workbook ¢ Chapter 7 8 questions

Us:lon Active ua: Passive

Part 5 « office
1. The revised handbook ____ to all employees yesterday.

A. was distributed
B. has distribute
C. distributed

D. is distributing

Part 5 * service
2. Our technicians every device before shipment.

A. were testing by
B. are tested

C. be tested

D. test

Part 5 ¢ policy
3. Visitor passes must at the reception desk.

A. be returning
B. returned

C. be returned
D. return

Part 6 * announcement
4. During renovation, lunch in the second-floor meeting room.

A. will serve

B. serves

C. will be serving

D. will be served

Part 5 « shipping

5. The warehouse staff ___ the damaged cartons this morning.

A. are replacement
B. replaced

C. was replacing by
D. were replaced

Part 5 » conference
6. Name tags near the entrance when delegates arrive.

A. placed

B. will be placed
C. will place

D. are placing

Part 5« finance
7. The accounting department your reimbursement within five business days.

A. will process

B. was processing by
C. is processed

D. will be process

Part 6 * maintenance notice
8. The main elevator is currently by a certified contractor.

A. repair

B. repairs

C. being repaired
D. repairing

English TestLab ¢ englishtestlab-toeic.app K 17



Chapter 8 - Modals and Conditionals

asgrvIguazus:lonwauly

wWKkue

{6 modal uazsunsenludouluasv mamsad wazauua

kav modal Gnsersugiu WauluAdululdts if + present, will + base verb duamumseaiauuaUaauuls if + past,

would + base verb

Worked example: ong: If the shipment arrives today, the team will inspect it immediately.
AalkiRkuduaau uuno.: If—cIaUSfe'lﬂumaxulu‘mflululo PV pr(?sc?nt simple: arrives -> main clause
yov first conditional 13 will + base verb: will inspect
A1aou: will inspect
tkawa: first conditional & present simple uiwbauluua: will lunaaws
Rule cards

1. modal + base
verb

can, may, should, must mudyaaseisuziu

a29€1v 1: Guests may request extra towels.

adag1v 2: Employees must wear identification badges.
Wa: must submits

uAdu: must submit

tKaWa: kav modal KuLéiu -s

2. if + present, will
+ base verb

Gaudauluaunnandulula

adogv 1: If you order today, we will ship tomorrow.
adagv 2: If the rain stops, the tour will continue.

wa: If it will rain, we will cancel.

uAdu: If it rains, we will cancel.

tkawa: if-clause vav first conditional I§ present simple

3. if + past, would +
base verb

{GAvamumseiauuaniuasvUsauu

adogv 1: If we had more space, we would add desks.
adogv 2: I would attend if the date were different.
wa: If I would know, I would reply.

uAdu: If I knew, I would reply.

tkqwa: if-clause & past simple Wlg would

Reflection / Error Log

* [WyUAUKUIECVAUYDY Must, should ua: may uuuau 9
+ ssynSouludaladuasvlaksatJuauud

English TestLab ¢ englishtestlab-toeic.app

KU1 18



Workbook ¢ Chapter 8 « 8 questions

asgrvIguazus:lonwauly

Part 5 * policy
1. All visitors must at the security desk.

A. register

B. registered
C. registers
D. registering

Part 5 « shipping
2. If the order arrives before noon, we it today.

A. would process
B. will process

C. processed

D. had processed

Part 5 ° office
3.You save a copy before closing the document.

A. were
B. are

C. have
D. should

Part 6 * customer email
4. If your delivery is delayed, please call us so we investigate immediately.

A. had

B. were
C.can

D. would have

Part 5  budget
5. If the department had a larger budget, it more interns.

A. will hire

B. has hired
C. would hire
D. hires

Part 5« travel
6. Passengers not leave luggage unattended.

A. must
B. would
C. ought
D. used

Part 5+ event

7. Unless more people register, the workshop may canceled.
A.is

B. being

C. been
D. be

Part 6  proposal
8. Were the company to extend service hours, evening sales likely increase.

A. have
B. would
C. will
D.do
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Chapter 9 * Gerunds and Infinitives

Gerund ua: Infinitive

wWKkue

9 pattern ASeAMUAIE -ing, to-infinitive k8o bare infinitive

UASENSU -ing U avoid, consider uvASENSU to + verb wu plan, agree wa:zkdv preposition 1@ -ing
msSdunduwSoudagvsssurivdogaamsion

Worked example: ond: The director agreed the revised proposal.
. N e SR > 0T
AaléRuduaau uun.o. aglrele Lﬂgns?1n01uoaa to-infinitive lunnwKkBgaUSURD:M -> S0(F to
review 1y reviewing K3asuU past
f10au: to review
IKaWa: agree + to-infinitive tEilawadivasaszmianava:i
Rule cards

1. avoid/consider/f
inish + gerund

AsSeIngulimuale V-ing

adog1v 1: Please avoid blocking the entrance.
aJag1v 2: We are considering extending store hours.
Wa: avoid to delay

uAdu: avoid delaying

tkawa: avoid Su gerund

2. plan/agree/hope
+ to-infinitive

ASeInguliouae to + base verb

a29€1v 1: The team plans to launch in May.
adog1v 2: The supplier agreed to replace the units.
wa: plan launching next week

uAdu: plan to launch next week

twawa: plan Unsu to-infinitive

3. preposition +
gerund

Kav preposition {6 noun KSo gerund

a2ag€1v 1: Thank you for attending the briefing.
a20€1v 2: She is interested in joining the committee.
Wa: before to board

uAdu: before boarding

tkawa: before tuntildu preposition

Reflection / Error Log

« dansgnfuundildundu +ing ua: +to agvazaium
* [WyUda preposition + gerund AlGUdWwavukivId

English TestLab ¢ englishtestlab-toeic.app

KU1 20



Workbook ¢ Chapter 9 « 8 questions

Gerund ua: Infinitive

Part 5 « office
1. The committee decided the proposal at its next meeting.

A. to review
B. reviewing
C. reviewed
D. review

Part 5 * service
2. We appreciate your us about the billing error.

A. informed
B. to inform
C. informing
D. inform

Part 5« travel
3. Passengers are reminded their belongings before leaving.

A. checked

B. check

C. to check

D. checking

Part 6 - memo
4. Before a purchase request, confirm that the item is within budget.

A. to submit

B. submit

C. submitted
D. submitting

Part 5 ¢ training
5. The instructor encouraged participants questions during the session.

A. asking
B. ask

C. asked
D. to ask

Part 5 ¢ retail
6. The store has finished ____ the seasonal display.

A. arranging
B. arrange

C. to arrange
D. arranged to

Part 5« finance
7. Please remember the receipt with your expense form.

A. attach to
B. to attach
C. attached
D. attaching

Part 6 ¢ invitation
8. We look forward to you at the annual supplier forum.

A. meet
B. meeting
C. to meet
D. met
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Chapter 10 * Prepositions and Collocations

Aluwunua:Mntéanau

wWku1g {GAuywunva anui uas collocation ssAnAwuuagagvIJusSSUYIA

AuwunuvAEAMUKAanalaanui wdka1edadovddukude wu responsible for, comply with ua: in advance
AstEANIUETaws1ldununiGosy

Worked example: Iong: The visitors arrived the main lobby before noon.
- ™ G | JUufqQ: i - - e < - > Jva I .
AaléRuduaau uup.m. malphIoEby lﬁuqohmmam 19120 IIUIULLUE)\)HSE)US innm dvidon arrive at;
arrive in {gAuldav/Us=inA wa: arrive on ligndaviulasvasiod
Aaau: at
tkana: 1§ arrive at AURQKLILLAWI: LEU lobby, station Ko office

Rule cards
1. at + time; on + 1dAAMUWUNOIUYLIQUDYYIVIDAT
day/date' in + a29€1v 1: The webinar begins at 2 p.m.
th/ ' @29€1v 2: Our new branch opens in September.
LUl Al Wa:on 2027

uAwu: in 2027
tkawa: 013 in

2. responsible for /  adjective lcda:AIUAAU preposition Llawi:
interested in / adag1v 1: Nina is responsible for vendor relations.
Mo8v 2: The staff is familiar with the new system.
Wa: responsible to scheduling

uAdu: responsible for scheduling

tkawa: collocation ui1asgude responsible for

familiar with

3. comply with / verb-preposition collocation Govdvoa

apply for/ claaep\) 1: All suppliers must cc.>rT1pIy Wl'th safety rules.
(odv 2: Ten employees participated in the workshop.
wa: apply to a position

uAdu: apply for a position

IKQWa: auasciukuvid apply for

participate in

Reflection / Error Log

+ 20 collocation kuawaalasldulaugnm

+ Juduaufywunoaidala uazwsizgavauulku?
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Workbook ¢ Chapter 10 8 questions

Aluwunua:Mntéanau
Part 5 » meeting
1. The budget review is scheduled ____ Thursday afternoon.

A.in
B. on
C. at
D. by

Part 5 ¢ policy
2. All contractors must comply the site's safety procedures.

A. at
B. for
C.to
D. with

Part 5« travel
3. Please arrive at the terminal least 90 minutes before departure.

A.on
B.in
C.at
D. from

Part 6 * job posting
4. Candidates interested ____the position should apply online by Friday.

A.in
B. with
C. for
D. at

Part 5 ¢ event
5. Guests are asked to confirm attendance advance.

A.on

B. to

C.in

D. at

Part 5  office

6. Mr. Chen is responsible ____ updating the client database.

A. for
B. with
C.of
D. to

Part 5 * training
7. More than 60 employees participated the safety seminar.

A.to

B. with

C. at

D.in

Part 6 - announcement

8. The café will be closed ___noon and 2 p.m. for maintenance.

A. from

B. between
C. among
D. during
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Chapter 11 » Conjunctions and Connectors

Mdusiuua:ABaNIKana

wWKkue

@onmloumuaduduwusuazlasvasivnaukav

auAsUNTaANUFUWUSLUUIWLTD YA aSYTU Ikana KSawaaws uargitkavyaviwiduds:loalGukSamuiu wu
because + clause ud because of + noun phrase

Worked example:

Tang: The venue was full; therefore, we moved the session online.

= 21 & . guAa: Ussloausatdutka wazus=lspraviduwanmuui -> therefore 1W0u conjunctive
AalKtKkuduaau = ORLSALLUIRG Has :

adverb 1[ouwaawslazmual2g comma

A1aou: therefore

IKQWa: 1dan connector MAANUdUWUSUaVaavUs:lun lilvamudasdvided
Rule cards

1. because +
clause; because of
+ noun phrase

@anmnlasvasvnmukav lluAnuKLIY

@290 1: The tour was delayed because traffic was heavy.
a2a¢1v 2: The tour was delayed because of heavy traffic.
WQ: because of the road was closed

uAu: because the road was closed

IKQWa: Kav because tGUs:loALGU

2. although +
clause; despite +
noun/gerund

.

vAuanANUTaudvLdSulasvas AU

TMog1v 1: Although demand rose, prices stayed stable.
adogv 2: Despite the delay, the guests remained calm.
Wa: despite it was late

uAdu: although it was late

tkawa: it was late (u clause

3. sentence
connector +
comma

therefore/however 1GounduAas:kIwUs:lon

o8 1: The first venue was unavailable. Therefore, we booked another.
(22810 2: Sales increased. However, costs also rose.

Wa: However the cost, we approved it.

uAdu: Despite the cost, we approved it.

tkawa: however Uiy preposition ASu noun phrase wuud

Reflection / Error Log

* 2103nASIKA-WaKSDLASaVKUIgaSLINUIKTDRODURNQ
* [@8uf connector ARdUKUainaAuLdlnsvasvAAUKTLA
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Workbook * Chapter 11 » 8 questions

Mdusiuua:ABaNIKana

Part 5 « travel
1. The flight departed on time ___the heavy rain.

A. because
B. therefore
C. despite
D. although

Part 5 « office
2. We moved the meeting online several team members were traveling.

A. however
B. because of
C. despite

D. because

Part 5 ° retail
3. The product is affordable; , itincludes a two-year warranty.

A. moreover

B. otherwise

C. nevertheless
D. instead

Part 6 * report
4. Online traffic increased by 20 percent. , total sales remained unchanged.

A. However

B. For example
C. Therefore
D. Similarly

Part 5 * service
5. Please retain the receipt you need to request an exchange.

A. despite

B. because of
C. whereas
D.in case

Part5 e event
6. the speaker arrived late, the full presentation was delivered.

A. Despite

B. Although
C. Therefore
D. Because of

Part 5 ¢ logistics

7. The highway was closed; , the driver used an alternate route.
A. however

B. therefore

C. likewise
D. meanwhile

Part 6 * memo

8. You may submit the form by email. ___, you can leave a printed copy at reception.

A. Consequently
B. Nevertheless
C. Alternatively
D. For instance
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Chapter 12 « Participles and Reduced Clauses

Participles uazauus:lasnaasy

wWKkue

ugn -ing/-ed uazaa relative/adverb clauses lagsSaviANuKLY

V-ing UauanndvlunaliiAannuidnkdaravas:ri du V-ed uaninidnksognns:rit msaa clause
dovlkUs:suuWLasYAUUS=SIUKAN

Worked example: ong: Documents submitted after Friday will be processed next week.
AalkiRkuduaau uunaQ: Dotcuments lflurdsum.sa\) dvdav(d past participle sjubm|tted -> da which
are 9onldi0u reduced relative clause: documents submitted
A10au: submitted
tkawa: & V3 wauwdwkdduggans:riilu reduced clause
Rule cards

1. -ing causes; -ed
receives/feels

@21 noun WJudnakSaSundusdn

a29€1v 1: The updated exhibit is exciting.
Mo8v 2: Visitors were excited by the exhibit.
Wa: an interested presentation

uAdu: an interesting presentation

IKawa: presentation Wudvinannuauld

2. noun + active
participle

V-ing aasumn relative clause wuu active

adag1v 1: Customers waiting outside may enter now.
ado¢1v 2: The train arriving at Platform 3 is delayed.
Wa: packages delivering today

uAdu: packages being delivered today

Ikawa: packages WJusSumsav llyrdv

3. noun + past
participle

V3 aasumn relative clause wuu passive

a29€1v 1: Forms submitted after Friday will be reviewed later.
Mo81v 2: The meals served on board are vegetarian.

wa: staff invited the seminar

uAdu: staff invited to the seminar

tkawa: staff 10uldsuigey Govls V3

Reflection / Error Log

+ s:y31 noun WuirkdaSunoutdan participle KUvia
* uav reduced clause 1AgdaAu form, guest k3o package klvus:lon
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Workbook * Chapter 12 » 8 questions

Participles uazauus:lasnaasy

Part 5 * training
1. The orientation video provides an introduction to company policies.

A. engaged

B. engaging

C. engage

D. engagement

Part 5 ¢ shipping

2. Orders ___before 3 p.m. are usually dispatched the same day.

A. submission
B. submitting
C. submitted

D. submit

Part 5« travel
3. Passengers ____in line for Flight 280 should proceed to Gate 9.

A. book

B. waiting
C. waited
D. booked

Part 6 * review
4. We were to learn that the installation finished ahead of schedule.

A. pleased
B. pleasing
C. please
D. pleasure

Part 5 « office
5. the monthly figures, the analyst noticed a billing error.

A. Reviewed

B. To reviewed
C. Reviewing
D. Review

Part5 e event

6. The speakers ____to the reception should arrive by 6 p.m.
A. inviting

B. invitation

C.invite

D. invited

Part 5 * service
7. The long wait left several customers visibly .

A. frustrated
B. frustrating
C. frustrate
D. frustration

Part 6 * notice

8. near the east entrance, the information desk is easy to find.
A. Locating

B. Location

C. Locate
D. Located
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Chapter 13 « Part 6 Cohesion, Reference, and Register

AMULGaNTagY A1sIIVIV uazs:auaivitu Part 6

wWKkue

{usunkangUs:loAldonA19IVEY H1AUTDAIIU LATSEAUNISSAD

Part 6 GovautAuktvus:=lon asi>nMmagv this, these, such K$o former dviva:ls wazldans-AunuvInkUIAUS WA
Us=mnA kSosrevmulasluudvkSoduaviaull

Worked example: ond: The policy was updated last month. It now covers remote employees.
AaléRuduaau qunflz lis:lIaLnnaa\)m\m\)hpollcy Boldumunueawad -> o1 It 1duds=s1u wa: now
vredugundayaldulddauu
MAaou: It
(kaWa: [dan pronoun a antecedent uazkthntuus:lonlKku
Rule cards

1. reference word
+ clear antecedent

mdwdvdavdaunaulugo noun k3o idea Ada

a29€1v 1: The lobby will close at noon. This closure will last two hours.
adag1v 2: Two plans were proposed. The latter costs less.

wa: This will improve it.

uAdu: This schedule change will improve service.

IKQWA: SzUdVVBVIKaULTTPAUR

2. logical
old-to-new
information flow

Us:lonlkundsidoumksaltkananaus:lonnau

29810 1: We received your request. Our support team is now reviewing it.
adagv 2: A storm affected the route. As a result, deliveries may arrive late.
Wa: The event starts at nine. Bananas are shipped weekly.

uAwdu: The event starts at nine. Registration opens at eight.

tKawa: Uszloakavdovdakadaldednu

3. polite business
request

9A2IU3NATKEDSSADAISINIW ASITU LLaasvIQ

adog1v 1: Could you please confirm your attendance?
adag1v 2: We would appreciate a reply by Friday.

wa: Send it now!

uAdu: Please send the document by noon.

IKQWa: SUZNMWIKUAUSWAavIULINAI

Reflection / Error Log

* Jaldumi antecedent wa:A13108vKUVA
« uAmdvasvlaulutkldumuassasigmw
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Workbook ¢ Chapter 13 » 8 questions

AMULGaNTagY A1sIIVIV uazs:auaivitu Part 6

Part 6 * customer email
1. We have received your request to change the delivery address. request is now being reviewed by our

shipping team.

A. This

B. Another
C. Their

D. Those

Part 6 - announcement
2. The west entrance will be closed on Monday. Visitors should use the north entrance.

A. meanwhile
B. therefore

C. nevertheless
D. otherwise

Part 6 * vendor email
3. We would ___itif you could confirm the revised price by Wednesday.

A. appreciation
B. appreciative
C. appreciate

D. appreciated

Part 6 * report
4. Two locations were evaluated. The former is larger; the is closer to public transit.

A. last
B. latter
C. later
D. latest

Part 6 - memo
5. A new booking system will launch next month. will allow clients to reschedule appointments online.

A. Them
B. Its
C. They
D. It

Part 6 - complaint response
6. We apologize for the inconvenience and you that a replacement is on the way.

A. assure

B. assurance
C. assuring
D. assured

Part 6 * event email
7. Parking at the venue is limited. taking the complimentary shuttle from Central Station.

A. Considering
B. Considered
C. Considers
D. Consider

Part 6 » formal notice
8. Employees are requested to update their emergency contact information.

A. more polite
B. polite

C. kindly

D. politeness
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Chapter 14 « Mixed Review and Error Editing

nunausauua:uAdanawala

wWKkue

Guuaouasidsiam TAsSLad1v AIUKUIY LazuSUNLWaLLATDRaWaIOKagLLUU

Wawalbndwau tKasraddumuarau: lasvus:lon sUaM sUASE LazAIUAUWUSUDRTDAIIY
naduluinakaAaLNUAISIDABIWEVTDLTED

Worked example:
AalALKkuduaau

ong: The team reviewed the figures before submitting the budget.

guAa: reviewed Wunsgkaniuada uandiuasIDAI@ULAD -> before submitting
tJudduvenguanauuu before + -ing lag team Wugrinvasvadnssy
lWlysUuuuau reviewed

A10au: submitting

tkawa: before submitting the budget gaa1n before the team submitted the
budget [dwaus:sutduiudednu Ivludavrilisy submitting tkiau reviewed

Rule cards

1. structure before
meaning

szygavwdaviduyliamianauqdidan

a0¢1v 1: The revised plan is financially practical.
a29g1v 2: Our timely response prevented a delay.
wa: a financially plan

uAdu: a financial plan

tkawa: KthAmuwdovidu adjective

2. parallel forms
after a conjunction

stemsitgauAaundsisubenasaiuvuiu

a2a¢1v 1: The role involves scheduling visits and preparing reports.
aJogv 2: Please print, sign, and return the form.

wa: checking and to file

uAdu: checking and filing

IKQWa: davadnssukav and Aavidsuldednu

3. edit with time,
reference, and
logic checks

as>» marker, pronoun reference ua:= connector fiaudiugurinau

adogv 1: Since April, sales have increased steadily.

@210 2: The server was upgraded; therefore, response times improved.
wa: Since April, sales increased tomorrow.

uAwdu: Since April, sales have increased steadily.

IKQWa: since GavanandvAUYIVLAFVUDIUU

Reflection / Error Log
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Workbook * Chapter 14 » 8 questions

nunausluuazuAdgaRawala

Part 5 « office
1. The assistant is responsible for scheduling appointments and meeting rooms.

A. books

B. booking
C. to book
D. booked

Part 5« finance
2. Since January, operating costs by eight percent.

A. have fallen

B. are falling yesterday
C. fall

D. will fall

Part 5 * service
3. The representative spoke so that every caller understood the instructions.

A. clearest
B. clear

C. clarity
D. clearly

Part 6 - company update
4. The office has added two quiet rooms. Employees may use for private calls.

A. their

B. them

C.its

D.it

Part 5 « shipping

5. Packages ____ after the daily cutoff will leave the following morning.

A. are receive
B. receiving
C. receive

D. received

Part 5 * training
6. The workshop was canceled the instructor became ill.

A. despite

B. because of
C. because
D. unless

Part 5« travel
7. Travelers should keep passports in a secure place.

A. their
B. they
C. them
D. theirs

Part 6 * notice
8. The conference room is being renovated. , all interviews will take place online this week.

A. For example
B. Likewise

C. Consequently
D. However
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Laguuvuilads:=9iun

Chapter 1 « kthilAua:suAluds:lon

1. accuracy — kav with remarkable davlgAulu accuracy; accurate ua: inaccurate 1WJu adjective du accurately WJu
adverb

. professional — kU1 manner dovldu adjective

. carefully — vengnsen handled 3vi5 adverb

. absence — kav possessive instructor's davidufmuiu

extend — kav will dovignSensumu

. informative — Ak overview dovidu adjective

. frequently — venensen check 3oid frequently

. response — prompt (Ju adjective uazdavauddgAiuiu response

0O NGOV A WN

Chapter 2 » aA>1waaandavus:siu-nsSoiuazusuiau

. has — Each (JuUs:zs1utanwalisv(g has

meets — Us:s1uuiAa quality Godutenwad

. are — seats (JuwkwaUL(G are

. little — parking WJumuwaululavs little

. are — nor gnsgnmuus=suniaginddo supervisors
. was — amount tJuUs=s1utenwa vl was

. remain — Us:s1u several boxes WJuwkwal

. has — The number WJukudgAWUIVIG has

O NOUAWN =

Chapter 3 * Aqulu MUIKUIUIL ua:arAakua

. an — additional dududigdevas:uazugnguiueawau

. the — attachment gnas:uga3iogdruan

other — colors WJuwkwauvE other

equipment — equipment (WJumMuudulyla TUiau s K3a18 an

an — hour Jududieidevas:wsi: h lisandev

. the other — (Jalaavav (G one ... the other

Those — Those (Gdndu guests wswau

. — — proof uanukmekanmundUiduuwaulldua:ludovd article

PN U AWN

Chapter 4 » Aasswuivuazauus:laavargmuiu

. us — kav asked davidu object pronoun

. who — vegngauuazrikinus:siu (6 who

. which — ygngdvuov 16 which

whose — research tJuuav Dr. Lee 30§ whose

. their — ki own pace doaviJu possessive adjective

. which — agency tJukusgviu/dvuav 3015 which kav preposition with; whom ldfuunna
. that — that ik AUds=s1ulu clause Avene item

. her — 23 in her place 13 possessive adjective Kt place

0O NOUA WN =S

Chapter 5 * Aygnguaznisiissuingu

. brighter — than uanidavls comparative

. clearly — venensen speak vl adverb

most — the ... option in our catalog daviJuduga
smooth — K3dv was Gavl§ adjective

. sooner — than {GAu comparative sooner

. completely — ygng documented 3015 adverb

. largest — of the three uanmsiSgulfiguduga

. easier — much vg1g comparative easier

0O NGOV A WNR=S

English TestLab ¢ englishtestlab-toeic.app Kin 32



Chapter 6 * maua:zAuanal

. reviews — every quarter lJufindas3vls present simple

. opened — last October WJunaradafisuuad

. have served — since [GouadadvUsaUu 1§ present perfect

. will have inspected — by + arauAa 1§ future perfect WWouan31P:=L1aSPADUYOUU
. had left — misoanlUiAanau arrived 3v(g past perfect

. is meeting — at the moment {5 present continuous

. will deliver — tomorrow morning gauina

. have checked — msasdaiaSsudduazwatdgdrdovdauu (G present perfect

00O NO U A~ WDN =

Chapter 7 * Us:lgn Active ua: Passive

. was distributed — handbook (JugSumsuanua: yesterday 1& past passive
. test — technicians Wugriua: every device WJunssu

. be returned — passes SumisAu 6 modal passive

. will be served — lunch WJuidSumsiasw (& future passive

. replaced — staff WJugriwua: cartons Wunssu

. will be placed — name tags Sun1s>1v 393 passive

. will process — department (Juidiidumsuazdnssuy reimbursement

. being repaired — currently ua: by § present continuous passive

00 NO UL A WN =

Chapter 8 « asgnvirguazus:laavouly

. register — Kav must (GnSesUzIU

. will process — Wauluaunaaftduldla & will lu main clause

. should — should §IKALU=Un

can — can uanAuansalumsaidumstialasudv

. would hire — anmumsaiauudUaauuld would + base verb

. must — must not [Guaaviakiy

. be — kav modal may (GaSensUmu ua: canceled Ju past participle 3o1Ju may be canceled
. would — sunaummuaviBauluauudis would tu main clause

O NOUA WN S

Chapter 9 » Gerund ua: Infinitive

. to review — decide mua>g to-infinitive

. informing — appreciate aud>e gerund

. to check — remind someone to do something 1§ to-infinitive

. submitting — Kav preposition before 1§ gerund

. to ask — encourage someone to do something

. arranging — finish mmudse gerund

. to attach — remember to do Aas13dovrdvkiv

. meeting — to {u look forward to 1Ju preposition 3vmudde gerund

00 NO UL A WN =

Chapter 10 * Alywunua:mnlsaau
.on—3ulgon

. with — collocation Aia comply with

. at — >3nAvi at least

. in — collocation #Ao interested in

in — 23AVQ in advance

. for — collocation #a responsible for

. in — collocation Ao participate in

. between — s:k3waovaald between ... and

O NOUA WN =
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Chapter 11 * MdusiuunazABaNIKkana

. despite — mud>e noun phrase heavy rain ua:ANUKUIETALED

. because — mudow clause several team members were traveling
. moreover — Us:lgnkavIwudadanagv

. However — waaavaudaudvau

.in case — in case wlasddansein

. Although — mwud@de clause uazuanAUTALED

. therefore — GumvUalJuikalklsnodu

. Alternatively — Us:lonkaviauadnnividon

00O NO U A~ WDN =

Chapter 12 « Participles ua:auus:lanaasy

. engaging — video 1Judvinan>uauld 3v(s -ing

. submitted — orders 1WJugSunsavuuuwasu 1§ V3 aasu

. waiting — plagasfdvéusoagluLad 3vig active participle waiting; 23 in line UvbAuAIUKUET
. pleased — we (Jui3dn 3vl5 -ed

. Reviewing — analyst 1Jui review 3v(§ V-ing aa adverb clause

. invited — speakers 10uglasuldeay 1§ past participle

. frustrated — customers 1Juysdn 5 -ed

. Located — information desk gndvag 3vi5 V3 aasu

00 NO UL A WN =

Chapter 13 * axwwiGaulav N1sd3103v uazs:duniviu Part 6

. This — This request 3 wadulUgofuaniwonaid

. therefore — Us:lgakaviduwamnnioidinda

. appreciate — sugnmwuiasgiu would appreciate + object

. latter — latter §108vdvAdovIINFDVED

. It — It WuUs=suunu a new booking system

. assure — Kav and GoauAu apologize lu present IvlGnSen assure
. Consider — Us:loaAuu=unlg imperative base verb

. kindly — kindly 1Ju adverb @lufyanioms

00O NO U A~ WDN =

Chapter 14 « nunaussuuazuava@awala

. booking — davuulunu scheduling 3v{d gerund

. have fallen — since January (G present perfect

. clearly — venw spoke 16 adverb

. them — them (Ju object pronoun unu two quiet rooms
. received — packages Sumssulin 13 past participle aasu
. because — mudow clause the instructor became ill

. their — Kl passports davidu possessive adjective

. Consequently — dumuaioaulatiiJuwannkovusudsy

00 NO UL A WN =
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Mixed Mastery Test ¢ 28 Uo

MKkavau 14 un sual 24 Ui wa=golilaoas
Part 5 ° office
1. The consultant presented her findings and answered every question.

A. confident
B. confide

C. confidence
D. confidently

Part 6 * report
2. The survey produced information about customer preferences.

A. valuation
B. value

C. valuably
D. valuable

Part 5 ¢ retail
3. Every item in the display ____ clearly labeled.

A. are
B.is

C. were
D. have

Part 6 * notice
4. Only information is available until the investigation ends.

A. many
B. a few
C. fewer
D. a little

Part 5« travel
5. A representative will meet you at arrivals hall.

A. any
B. some
C.an

D. the

Part 6 * email
6. We need copy of the signed agreement for our records.

A. another
B. others

C. the others
D. other

Part 5  office
7. The designers ____ developed the logo will attend the launch.

A. which
B. whose
C.who

D. where
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Mixed Mastery Test ¢ o 8-14

Part 6 * profile
8. Ms. Ito, team won the award, thanked the organizers.

A. whose
B. whom
C. who

D. which

Part 5 * service
9. The new help center responds than the previous system.

A. quick

B. more quickly
C. most quickly
D. quickest

Part 6 * review
10. Of all available routes, this one is the reliable during winter.

A. much
B. very

C. most
D. more

Part 5 ¢ shipping
11. The supplier the replacement units three days ago.

A. will ship

B. has shipped
C. shipped

D. ships

Part 6 * update
12. By Friday, our team the final inspection.

A. is completing

B. completes

C. completed

D. will have completed

Part 5 ¢ event
13. The final seating plan by the event coordinator yesterday.

A. was approved
B. is approving
C. approved

D. has approve

Part 6 * policy
14. All confidential papers must ____in the locked bin.

A. be placed
B. place

C. be placing
D. placed
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Mixed Mastery Test ¢ Jo 15-21

Part 5 ¢ travel
15. If the bus is full, another vehicle within fifteen minutes.

A. would arrive
B. arrived

C. will arrive

D. had arrived

Part 6 ¢ instruction
16. Guests present a photo ID when collecting room keys.

A. used
B. would
C. are
D. must

Part 5 ¢ office
17. The team hopes ____ the migration before the holiday.

A. finish

B. to finish

C. finished

D. finishing

Part 6 - memo

18. Thank you for ____ the storage room organized.

A. kept
B. keep
C. keeping
D. to keep

Part 5 ° recruitment
19. More than eighty people applied ___ the internship.

A. at
B. for
C. with
D. to

Part 6 * schedule

20. The inspection will take place 10:30 a.m.
A.in

B.on

C. at
D. during

Part 5 ¢ retail
21. The store extended its hours customer demand had increased.

A. because

B. despite

C. however
D. because of
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Mixed Mastery Test ¢ o 22-28

Part 6 * report
22. The campaign reached fewer people than expected. ___, those who saw it responded positively.

A. However

B. Therefore

C. Similarly

D. For example

Part 5 « shipping

23.Items ___in this catalog are available while supplies last.

A. lists
B. listed
C. list

D. listing

Part 6 ¢ survey
24. Customers were by the speed of the replacement service.

A. impressing
B. impression
C.impress

D. impressed

Part 6 * email
25. Your refund was issued today. should appear in your account within five business days.

A. They
B. It

C. Them
D. Their

Part 6 * formal request
26. We would be ____if you could return the signed form by Monday.

A. gratify

B. grateful
C. gratitude
D. gratefully

Part 5 « office
27. Please review the figures carefully before them to the client.

A. sending
B. send
C. sent
D. to send

Part 6 * notice
28. The main parking lot is closed. Employees should ____ use the lot behind Building C.

A. because
B. despite
C. therefore
D. however
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Mixed Test Answer Key

. confidently — vene presented 3v(g adverb

. valuable — Kt information @aviJu adjective

. is — Every item 1Jutonwau

. a little — information uulula 15 a little

the — arrivals hall lJuaauftawizAZIE@UNOIRSIVAU
. another — another + singular noun Kugavaakivauu
. who — vgneauuazlduds:siu 6 who

. whose — team (Juwav Ms. Ito {5 whose

. more quickly — than davis comparative

. most — of all 1§ superlative

. shipped — three days ago {5 past simple

. will have completed — by Friday gviutasadaunaalauina
. was approved — plan Sumsauudiuada

. be placed — modal passive {6 must be + V3

. will arrive — first conditional & will tu main clause
. must — must uaavdamkua

. to finish — hope mwadde to-infinitive

. keeping — kav for 5 gerund

. for — aunascukuvis apply for

. at — La:YIE at

. because — mudse clause vl because

. However — aovus:lgnlndudaudv

. listed — items Sumsavsignis 1§ V3 aasu

. impressed — customers (Jusdn 15 -ed

. It — It 3w refund wawald

. grateful — kav be 15 adjective grateful lufvaanmw
. sending — kav before 15 gerund

. therefore — Us:lonkaviJuwamnarukanda

0O NOUA WN =S
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Part 6 Passage Practice * 4 passages / 16 gaps

9udonuALIUADULEDAMADU WS1:UIGILEaLIGAUGaUTavTuUs:Ton

Passage 1 * New-Hire Orientation Guide

AlaUugudinAwUALY
ulKu

To improve new-hire orientation, the human resources team has prepared a
digital guide for all employees. The guide ___ before Monday, and it includes a
checklist ____ helps managers track training. Each department must submit
____confirmation after the session. The team will review the forms __the end
of the week.

. The guide ___ before Monday.

. distributed

. distributing

. will be distributed
. distribute

. Itincludes a checklist ___ helps managers track training.

. that

. what

. whose
. Where

.an signed
.signed a
. signing
.asigned

. The team will review the forms ___ the end of the week.

.in
.on
. by
. between

English TestLab ¢ englishtestlab-toeic.app
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3. Each department must submit confirmation after the session.
A
B
C
D
4
A
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C
D
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Part 6 Passage Practice * Passage 2
Passage 2 * Scheduling App Launch

amstdamuaudaairsy  The marketing team will release the new scheduling app next quarter. Before
the announcement, the product manager is checking that every feature works
____on mobile devices. Early testers found the calendar ____ to navigate than
the previous version. Once the final build ___ approved, the sales team will
send the launch notice to clients. The notice explains how customerscan__a
trial account.

val

. Every feature works on mobile devices.

. reliable
. reliably
. reliance
rely

. Early testers found the calendar to navigate than the previous version.

easily
easiest
ease
easier

. Once the final build approved, the sales team will send the notice.
is
has

will be
being

. The notice explains how customers can a trial account.

. creating
create
created

CN®m> A OUNTH W ON®E N OND> =

. to create
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Part 6 Passage Practice * Passage 3

Passage 3 * Travel Reimbursement Policy

ulguvigigamauniv Employees traveling for client visits should submit receipts within ten days of
returning. To avoid delays, they are encouraged ____ the online form before
attaching files. The finance team will process claims ____ the receipts are
complete. Any request ____ without a manager's approval will be returned.
Staff should keep a copy ____their records.

. They are encouraged ____ the online form before attaching files.

.completing
.complete

. completed
.to complete

. The finance team will process claims the receipts are complete.

. despite
once
unless

. whereas

. Any request without a manager's approval will be returned.

. submitting
submit

. submitted
was submitted

. Staff should keep a copy ___ their records.

for
at
on

by

UNW>» A UNT» W OUON®> N TNT > =
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Part 6 Passage Practice * Passage 4

Passage 4 * Facilities Update

Us:=arrAaUdsuuUsvainls  Because the north entrance is being repaired, visitors should use the east
entrance until Friday. A staff member will meet them there and them to
the reception desk. The temporary signs, were installed this morning,
show the accessible route. Please allow extra time; , you may spend longer
in the security queue. The facilities team expects the repair to be by Friday
afternoon.

1. A staff member will meet them there and them to the reception desk.

A. escort

B. escorts

C. escorted

D. escorting

2. The temporary signs, were installed this morning, show the accessible route.

A. who

B. whose

C. which

D. where

3. Please allow extra time; you may spend longer in the security queue.

A. because

B. otherwise,

C. for example,

D. similarly,

4. The facilities team expects the repair to be by Friday afternoon.

A. completing

B. completely

C. completion

D. completed
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Part 6 Answer Key + Distractor Review

Passage 1 ¢ aliauguldinAwuaviulku

1. will be distributed — guide WJugnuon ua: before Monday Wuauina 393 will be + V3
@adv: distributed: v1ansengdgauanauinauazlasvasv passive ¢ distributing: tusy -ing ualirmkihAldunsenkanuav
passive * distribute: 1Ju active base verb ud guide WlFusn

2. that — checklist WJudvyavua:ziduds:zs1uvov helps 3vid that
@adv: what: 1tG10u relative pronoun dakavAiuiuid antecedent uds « whose: dovuaavadutdudivovuazmuad gAuIl «
where: GAavanuf Tl checklist

3. a signed — confirmation WJuAuuduldleawau ua: signed dududiaidaoweaysu: 3v(3 a signed confirmation
@2adv: an signed: signed dududiaideowdaysu: 30UlE an « signed a: &rau adjective Au article Aauazluiduddamuu -
signing: 1ida31 confirmation gaavuiuudiua:ludnaAu article

4. by — by the end of the week Kug@vluiAunadudaumi
@2adv: in: in @AYV DaKSas:g:1a1 IWldduou deadline T « on: on GAu3ukSaunlaw: « between: between
davszynanaidavaa wu between Monday and Friday ucUs:loatis:yiWevaadugatded

Passage 2 * aistdaduauddaaisividal

1. reliably — works 1JunSen 3vdavls adverb reliably vgng38aisriiu
a>aov: reliable: 10u adjective 1ls adverb v works ¢ reliance: W0uuu dviGkao works WA - rely:
wWunsendamuazluinaulasvasio works

2. easier — than uanmsiUSguliguaavav vld comparative adjective easier
@>adv: easily: 1Ju adverb 1l adjective Kav found + object + complement « easiest: 1Ju superlative &KSuaudviulu Wiy
than @avassu « ease: Wumuw/asen Wlisu comparative Adavais

3. is — build Wugnauytuazagiu time clause 3v{§ present passive is approved

(adv: has: has approved »:Mii build Wugouudua:AxukUIgRa « will be: TUIE will u once-clause dssudauludalauina -
being: 1Ju participle AlUD auxiliary ua:litdu finite clause

4. create — kav modal can [nSensUzu create

@aodv: creating: tu -ing form 3vmukav can logasvluld - created: WJu past tense/past participle Ilgsuzukdv can « to
create: IJg to-infinitive kav modal can
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Part 6 Answer Key ¢ Passages 3-4

Passage 3 ¢ ulsuigitaAdunv

1. to complete — encourage {usU passive muadg to-infinitive: are encouraged to complete
@adv: completing: lWlslasvadouasgiuvaw be encouraged « complete: v1a to {u passive construction U » completed: 10u
past form TUwAu encouraged

2. once — once WaukamsainiAadulbowauluAslulassasu
@2adv: despite: Gavmua8 noun phrase kS gerund Wi full clause « unless: kugdvidulduaznduanukgyavulavy «
whereas: Gisgudw IWlduanBaulunarluds:lual

3. submitted — request Wugigndv vl past participle WJu reduced relative clause: request submitted
@adv: submitting: Mk request Wuidv oliasvAnukbe » submit: sUgulgLdu finite verb udlut subject/auxiliary
AlKU1zau « was submitted: 10u clause 1Guuazg1Au will be returned laglud conjunction

4. for — keep a copy for their records 10u collocation sKuedvifiulbidukangiu
aaodv: at: IJIE at tWauan3agUs:=avAvavdiun « on: on their records TUly collocation U * by: by uanins:riiksa deadline
Wlsaaus:avA

Passage 4 ¢ Us:n1AUdSuUsvaims

1. escort — and WWownSeRuuuAu will meet vlGsuzu escort Kav will
@2adv: escorts: 10U -s [WIaKkav modal will « escorted: 10u past form TuignAu will » escorting: 1Wu -ing form ua:lUi be savsu

2. which — signs (Judvyavuaztduds=siuvav were installed 3v{5 which
@2adv: who: tdfAuyana TUly signs « whose: davaiudigmuiulwauaaviinyaw « where: [Gavanun lulgdovavimekinns:siu

3. otherwise, — otherwise Kugdvsialuriwudu wazGaumuu=inAuxanoIdIAiadu
@2adv: because: Govouade clause Aduika IulgwakaviASavkue semicolon wuul * for example,: Wandoae
Tuladawoauluasvdu « similarly,: GiWUsauaundre Iulddowarialdinaan

4. completed — expect + object + to be + V3 1§ completed Lo repair WJudvigarilkiass
@2adxv: completing: repair lulygriuaszsu -ing lidnaAu passive « completely: tu adverb 3vigunu completed lulasvasv
passive to be + V3 TJla * completion: WJuAuw SvluiinAulasvasiv passive Adavasiuds:lonl
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Cumulative Transfer * 8 Ud

MKav Part 6 passage Wanadauidvagminkareunuiisauvusunikularsaly
Part 5« procurement
1. The buyer negotiated terms with the supplier.

A. favor

B. favorable
C. favorably
D. favoring

Part 6 * staff notice
2. The number of employees submitted the form has increased.

A. which
B. whose
C. where
D. who

Part 5 * performance report
3. This quarter's response time is than last quarter's.

A. shortly
B. shortest
C. shorter
D. shorten

Part 6 * security memo
4. If a badge is lost, it must immediately.

A. be deactivated
B. deactivate

C. deactivating
D. deactivated

Part 5 « training email
5. The coordinator postponed the workshop because the trainer was ill.

A. to reschedule
B. reschedule
C. rescheduling
D. rescheduled

Part 6 * policy update
6. The forms ____ by Friday will be reviewed first.

A. receiving

B. received

C. receive

D. were received

Part 5 « travel booking
7. Please reserve room near the station for the visiting auditor.

A a

B. an

C. the
D. some

Part 6 * operations notice

8. The backup server is ready; therefore, the team can ___ the maintenance window.
A. begins

B. beginning

C. begun

D. begin
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Cumulative Transfer Answer Key

1. favorable — Ak terms dovidu adjective ua: favorable WOuMmAIAWRRLGIAILUKLIEY
@2adv: favor: WWumuiu/nsen lulsAwens terms ¢ favorably: 1Ju adverb Ul adjective « favoring: 1Ju participle
ualdiuzauanukugwoauluntduus:losu

2. who — employees Kuigdvyanandviuuwasu 3viG who Wuus:s1uuav submitted u relative clause
@2adv: which: WunudvuavkdoavAns Wly employees dviduynna * whose: davanudrgmunuWauaavidnuaw « where:
GAvaaun Tuly employees

3. shorter — than (GWSoulfiguaavyovidal 3vld comparative adjective shorter
@2adv: shortly: 10u adverb TWls complement Kav is « shortest: 1Ju superlative IlsAsiUSgulRguaavdv « shorten: WunSen
TuwnAu linking verb is

4. be deactivated — wav must {5 base be ua: badge Wuggndalgoiu 3vdu modal passive
@adv: deactivate: 1Ju active uazlidgns:=riAiaoandavau badge « deactivating: 10u -ing form lioukav must * deactivated:
u10 auxiliary be kav must

5. rescheduling — postpone mua@ce gerund ua: because oulkaWavavasidau
@aodv: to reschedule: postpone Imudae to-infinitive « reschedule: sUguliiidnAu complement Kdv postponed *
rescheduled: 1Ju past participle 1Jls gerund vavAsnassuiitdau

6. received — forms 1WJungn receive 3vig past participle WJu reduced relative clause
@adv: receiving: MIK forms WuiSutov GonandUKUIE * receive: sUgulimkifdu reduced relative clause G » were
received: 10u finite clause ua=rmtklasvaswlud conjunction

7. a — room tumuuduldeawsungoliiawizo:av ua: room Jududrgtdoowdeysus:

adv: an: room Waududigidevas: « the: goliiddayaikeviatJukaviis:uga « some: BAauwrwatkSauwaulila Tl room
AWIU

8. begin — Kav can GnsensUu ua: therefore WwWouwasn backup server wiau

@>adv: begins: 1@ -s IWldkav modal can « beginning: Wu -ing form Adavid be nAau « begun: 10U past participle dovid have
K30 be Uhkin
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Review rubric

Level 1¢0-13d0 *
asonulru

gaudruunniauinfgaua=m rule-card examples drgaulovAsunadaud

Level 2+ 14-19 30 °
mavidoungaulong

adanamu word form, verb, connector ua: reference udadnawizngu

Level 3+ 20-24 o *
WSOUIWNAIIULSD

suaduya 8 do wipuasurgikaWwanndafil

Level 4 « 25-28 Uo *
uhusiuazwsousauv
s:qQu

nunau error log &u ¢ wa:rin mixed set KuwadoavAuMSITD
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Study path 14 5u

Day 1 ° un 1 Kl
91unn M 8 o uazUuuiia suffix Awaia

Day 2 * un 2 A2INEDANADV
JvusssutAnauaaunndo

Day 3 * un 3 Mulvua: article
wgn countable/uncountable waztkawavav the

Day 4 * un 4 pronoun/relative
araduma pronoun TU antecedent

Day 5 ¢ un 5 Amueng
rmwASavkuie linking verb ua: than/of all

Day 6 * un 6 tense
Ja time marker uazisgotkqsad

Day 7 * un 7 voice
dadurikdaSunauldansunsen
Day 8 * un 8 modal/conditional

wgnngn Auustin was®aulvauud

Day 9 ¢ un 9 gerund/infinitive
rMUeygnsSen +ing ta: +to MAdagv

Day 10 * un 10 preposition/collocation
dudduazudous:loaviuvavauow

Day 11 * un 11 connectors
szUIWUdaa Jaudv 1KkQ KSowa

Day 12 * un 12 participles
ugnddnanusdn 5dn Wi waRsu

Day 13 * un 13 Part 6 cohesion
91UADU-KAVBDLIWLATAS:AUATL

Day 14 ¢ un 14 ua: mixed test
riltuudUaT asdo rubric LamvuwWuGauIn error log

English TestLab * englishtestlab-toeic.app Kin 49



Wncanu English TestLab

auauwtwaaidulkaa English TestLab uu iPhone K32 Android

waztwatdaktnaioulkaa

OneLink 2:w1lUgv App Store k3 Google Play tkasvAugUnsaifild

English TestLab * englishtestlab-toeic.app Kin 50


https://englishtestlab.onelink.me/yQ62?pid=pdf&af_channel=pdf&c=toeic_grammar_masterbook_pdf&af_ss_ui=true

	วิธีใช้ Masterbook + Workbook
	แผนที่เนื้อหา
	Chapter 1 • Sentence Roles and Word Forms
	Workbook • Chapter 1 • 8 questions
	Chapter 2 • Subject-Verb Agreement and Quantity
	Workbook • Chapter 2 • 8 questions
	Chapter 3 • Nouns, Articles, and Determiners
	Workbook • Chapter 3 • 8 questions
	Chapter 4 • Pronouns and Relative Clauses
	Workbook • Chapter 4 • 8 questions
	Chapter 5 • Adjectives, Adverbs, and Comparisons
	Workbook • Chapter 5 • 8 questions
	Chapter 6 • Tenses and Time Markers
	Workbook • Chapter 6 • 8 questions
	Chapter 7 • Active and Passive Voice
	Workbook • Chapter 7 • 8 questions
	Chapter 8 • Modals and Conditionals
	Workbook • Chapter 8 • 8 questions
	Chapter 9 • Gerunds and Infinitives
	Workbook • Chapter 9 • 8 questions
	Chapter 10 • Prepositions and Collocations
	Workbook • Chapter 10 • 8 questions
	Chapter 11 • Conjunctions and Connectors
	Workbook • Chapter 11 • 8 questions
	Chapter 12 • Participles and Reduced Clauses
	Workbook • Chapter 12 • 8 questions
	Chapter 13 • Part 6 Cohesion, Reference, and Register
	Workbook • Chapter 13 • 8 questions
	Chapter 14 • Mixed Review and Error Editing
	Workbook • Chapter 14 • 8 questions
	เฉลยแบบฝึกประจำบท
	Mixed Mastery Test • 28 ข้อ
	Mixed Mastery Test • ข้อ 8–14
	Mixed Mastery Test • ข้อ 15–21
	Mixed Mastery Test • ข้อ 22–28
	Mixed Test Answer Key
	Part 6 Passage Practice • 4 passages / 16 gaps
	Part 6 Passage Practice • Passage 2
	Part 6 Passage Practice • Passage 3
	Part 6 Passage Practice • Passage 4
	Part 6 Answer Key + Distractor Review
	Part 6 Answer Key • Passages 3–4
	Cumulative Transfer • 8 ข้อ
	Cumulative Transfer Answer Key
	Review rubric
	Study path 14 วัน

